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As you are aware that due to outbreak of COVID-19, complete lockdown was imposed throughout
the country from midnight (00.00 hours) of 25 March, 2020 to midnight (00.00 hours) of 19 April, 2020 and
from 20" April, 2020, the movement of activities had been started initially with 33% attendance in offices.

During the period of lockdown from 25 March, 2020 to 19 April 2020 all type activities of day to
day movement was seized for pandemic spread of COVID-19, as a preventive measures up to 31 May,
2020.

Similarly, from 1% June, 2020, the transport facilities had been reinstated partially by Indian
Railway by operation of Special Trains and Shramik Special Trains and bus facilities were also started by
certain State Governments by maintaining COVID-19 guidelines and Standard Operating Procedures
(SOP).

Several Regional Directors / Regional Director Incharge had raised queries regarding
regularization of leave during COVID-19 and in order to make it convenient, following guidelines should
be followed:-

3:,' Case Method of granting Leave

1. The employee who were on leave prior | The employee shall be deemed to have joined
to imposition of lockdown and the leave | duties on expiry of period of sanctioned leave.
period ended during the lockdown | However, if it is ieave on medical grounds, their
period. deemed joining is subject to production of Medical

and Fitness Certificate(s) as mentioned in Rule 19
of CCS (Leave) Rules, 1972.

2. The employees who were on leave prior | The leave of the employee shall be deemed to be
to imposition of lockdown and the leave | extended upto 24.03.2020 and he/she shall have to
ended on 20.03.2020 with/without | apply for the regular leave due and admissible for
Suffixing 21.03.2020 & 22.03.2020 | the intervening period for sanction. He/she shall be
(being Saturday/Sunday), but could not | deemed to have join duty on 25.03.2020.
join duty on Monday i.e. 23.03.2020 due
to stoppage of transportation.

3. The employees who ordinarily live in | Employees shall apply regular leave due and
Delhi but have left the Headquarters | admissible for 23.03.2020 and 24.03.2020 for
with permission in writing during week- | sanction. However, he/she shall be deemed to have
end (Saturday/Sunday ie. 21- | join duty on 25.03.2020.

22.03.2020) but could not return to
Headquarters on 23.03.2020 due to
stoppage of transportation.

4, The employees residing in various parts | The employees may be granted Special Casual
of NCR, who commute on daily basis to | Leave (SCL) w.e.f. 23.03.2020 up to 24.03.2020
Delhi for attendlng offlce but could not | provided he/she has not already applied for other
do so on 23™ and 24" March, 2020 due type of leave on above days. However, the
to State announced lockdown and | employee shall be deemed to have join duty on
stoppage of transportation. 25.03.2020.

5. The employees who were on leave prior | As per provision for rule 24 of CCS (Leave) Rules,
to issue of lockdown orders by the | 1972, the curtaiiment of sanctioned leave is not
Secretariats i.e. on 24.03.2020 and their | permissible and hence shall not be allowed during
leave was expiring during the period of | the lockdown period.
lockdown and wish to curtail the leave
before expiry and join for duty.
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6. The employees unable to report for duty
as per the roster after relaxation of
lockdown conditions from 04.05.2020
onwards due to non-availability of public
transport, restrictions on inter-State
movement / movement in NCR and
other reasons.

Employee shall apply leave due and admissible for
such days i.e. the days when his/her name was
included in the roster of the concerned offices for
attending office, but he/she was unable to attend
office.

. Government servant who were on
official tour and were unable to return to
their Headquarters (HQs) due to non-
availability of Public Transport.

Deemed to have join duty on the date of expiry of
official tour, if intimation in any form, indicating
difficulty in joining duty due to non-availability Public
Transport / Flights, has been given by the
Government servant to the office.

8. Government Servant who were on leave
prior to issue of lockdown orders w.e.f.
25.03.2020 and the leave ended during
lockdown period.

Deemed to have join duty from the date of expiry of
leave, if intimation in any form, indicating difficulty in
joining duty due to non-availability Public Transport
! Flights, has been given by the Government
servant to the office. In case of leave on Medical
grounds, this is subject to production of Medical /
Fitness Certificate.

9. Government Servants who did not
attend office on or after 20.04.2020 due
to non-availability of public transport,
restrictions on inter-State movement.

The period of non-attending office due to non-
availability public transport, restrictions on inter-
State movement will have to be regularized on
production of Leave applications i.e. Medical /
Fitness Certificate, Earned Leave upto the date of
his / her joining in the office as per rule of CCS
(Leave) Rules, 1972.

The above Circular should scrupulously be followed.
This issues with the approval of the Competent Authority.
Hindi version of the above Circular is follows.

To,

Yours faithfully,

(bradéép K. Moon)
Deputy Director (HQs)l/c

1. The Controlling Officer of all Subordinate and Attached offices of DTNBWED,
L/2./ The Accounts Officer I/c, DTNBWED, Nagpur,

?’b% ¥ - The Education Officer (IT), DTNBWED, Nagpur with instructions to upload the circular (English
87 and Hindi) in the official website of DTNBWED,

’)/’> < The Assistant Director (OL), DTNBWED, Nagpur with instructions to translate it into Hindi and

?/galg one copy each may be provided to the Education Officer (IT) and the undersigned
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(Pradeep K. Moon)
Deputy Director (HQs)l/c



