RECRUITMENT RULES
AND SERVICE CONDITIONS OF

CENTRAL BOARD FOR WORKERS EDUCATION

-

e
mﬁmm@’.’ﬂ "M‘

" B ————— 3 4N 4
a_.l. st
Pl il
L)

Ao ibiah I Badl™ |

Foynun N

W .. -|-/ -

AU INTNE g




RECRUITMENT RULES
AND SERVICE CONDITIONS OF
CENTRAL BOARD FOR WORKERS EDUCATION

2004



()

Central Board for Workers Education
(Staff and Conditions of Service) Regulations, 1962
(Framed under Rule 13 (iv) of the Rules and Regulations of
the Central Board for Workers Education)

tle and Commencement :

These regulations may be called "The Central Board for Workers Education (Staff and Conditions
of Service) Regulations, 1962".

They shall come into force at once.

In these regulations, unless the context otherwise requires

(@)

(b)
(c)

‘Board” means the Central Board for Workers Education constitued by the Government of India
in the Ministry of Labour.

"Chairman” means the Chairman of the Board.

‘Director” means the Director of Workers Education and Ex-officio Member Secretary to the
Central Board for Workers Education.

"Employee" means a person appointed to or borne on the cadre of the staff of the Board.
"Month" means a calendar month.

"Post" means a post under the Board and a post shall be deemed to be a post in Group A.
Group B, Group C or Group D, according as such post is classified as Group A, Group B,
Group C or Group D, in the First Schedule.

"Schedule" means a Schedule to these Regulations.

"Service" means service under the Board.

"Governing Body" means the Board of Governors of the Board.
"Appointing Authority" in relation to the employees of the Board means :-

(i)  The authority empowered to make appointments to the service of which the employee is
for the time being a member or to the grade of the service in which the employee is for the
time being included, or

(i) the authority empowered to make appointments to the post which the employee for the
time being holds, or

(i) the authority which appointed the employee to such service, grade or post, as the case
may be. or

(iv) where the employee having been a permanent member of any other service or having
substantively held any other permanent post, has been in continuous employment of the
Board the authority which appointed him to that service or to any grade in that service or to
that post, whichever authority is the highest authority.

All other words and expressions used hereinafter but not defined herein shall, unless the context
otherwise requires, have the meaning assigned to them in the relevant rules applicable to the
corresponding classes of Central Government Servants.



Application

These regulations shall apply to every whole time employee of the Board.

Provided that a Government servant or an employee of local authority, whose services have beer ¢,
may be obtained on deputation by the Board, may be governed by such terms and conditions as may pe
settled in consultation with the Government or the local authority concerned.

Provided further that an employee appointed on contract or tenure basis may be exempted from thes-
regulations to such extent and subject to such conditions as may be specified by the Chairman, subject to 1=
submission of a report to the Governing Body.

Appointing Authority

(1)

()

(in)

The Govt. of India shall be the Appointing Authority in respect of the Director, the Addition:l
Director and Financial Adviser.

The Chairman of the Board shall be the Appointing Authority in respect of all other posts whos=
maximum of the scale of pay is above Rs. 8,000/-

The Director, C.B.W.E. shall be the Appointing Authority for other posts whose maximum of the
scale of pay is upto Rs. 8,000/- except for posts against SI. Nos. 39, 40 and 41 for which
Regional Director concerned / Deputy Director (Trg.) are the appointing authorities.

Probation

(1)

Every person appointed to a post by direct recruitment with a view to his eventual substantive
appointment to that post, shall be on probation for a period of two years.

Provided that the Appointing Authority may, in suitable cases, extend the period of probation I¢f
not more than one year, except for special reasons, but no employee shall be kept on probalion
for more than double the normal period.

In case of a tenure appointment, the probationary period will be fixed in consultation with the
Government of India.

The Controlling authority may, at its discretion, count any period during which an employee 14
successfully officiated in a post, as period of probation in that post.

An employee shall be confirmed on satistactory completion of probation with the approval o ¢
Departmental Promotion Committee.

The decision on the question whether an employee shall be confirmed or whether he should b=
deemed to have completed the period of probation satisfactorily or whether his probation SN0
be extended shall ordinarily be taken within a period of two months after the expiry of the pero?
of probation, and communicated to the employee together with the reasons in case ©f extensicl
An employee who does not make satisfactory progress, or shows himself to be inadequate '’
the post in any way, shall be informed of his shortcomings sufficiently before the expiry o'
Initial period of probation to enable him to make special efforts for improvement



fermination of Service:

(1) Notwithstanding anything contained in these regulations, an employee who intends to quit service
shall (unless action is taken under clause 3 of this regulations) have to submit a letter of resignation
and shall not leave or discontinue his service untill the resignation is accepted by the Appointing
Authority and he is relieved of his duties.

(2)  The services of a permanent employee may be terminated on the abolition of the permanent
post held by him in a class or cadre, or reduction in the number of posts in a class or cadre by the
authority competent to make appointments to the post which the employee holds on giving three
months' notice or pay in lieu thereof, provided that this power shall be exercised where the
Appointing Authority is subordinate to the Chairman, with the approval of the Chairman.

(3)  Theservices of a temporary employee may be terminated any time without assigning any reasons
therefor, after giving him one month's notice or pay in lieu thereof, by the Appointing Authority.
(4)  Notwithstanding the provision of sub-regulations (1), (2) and (3) of this regulation, the service of

any employee may be terminated by the Appointing Authority after giving him one month's notice
or pay in lieu thereof on being certified by a Medical Board that he has been permanently

incapacitated for further service under the Board.

Pay. Leave, Contributory / General Provident Fund, Pension and Age of Compulsory
letirement :

(1) The scale of pay attached to posts under the Board shall be as set out in Schedule I.
The regulations relating to the grant of leave, benefit of gratuity, CPF/GPF and pension to the

@)
employees and the age at which they shall be compulsorily retired from service, shall be as set
out in the Second Schedule.

(3)  The fixation of pay, grant of increments and connected matters shall in the case of an employee,

be governed by the provision contained in the Posts and Telegraphs Compilation of the
Fundamental Rules and Supplementary Rules framed thereunder, as applicable, from time to

time to employees of the Government of India.

(4)  Notwithstanding the provisions of sub-regulation (3) -

(@) The initial pay of a Government servant permanent or temporary, on first appointment
under the Board shall not be less than what would have been admissible to him if he had
been appointed to a post in a similar scale or pay under the Govt. of India; and

Periods of services, including broken periods of service, rendered by a temporary
Government servant under the Government of India in the time scale of pay similar to that
to which he is appointed under the Board shall be counted for purposes of increment.
provided he is appointed under the Board without any break after the termination of his

service under the Government of India.
(5) Employees shall be entitled to such allowances including travelling allowance and concessions
as may be admissible from time to time to corresponding categories of Central Government

servants.



Superannuatios

Allemployees other than a Government servantoran employee of a local authority who 1s on depuia:
to the Board. shall be entitled to such superannuation benefits as the Board may. from time 1o

prescribe with approval of the Government of India.

s t 3 \ Yicrin i o)
conitrol and LISCIPIINE

All employees of the Board shall be subject to the superintendence and control of the Director ang s
be governed by such rules of conduct, discipline and control as hereinafter may be provided by -

Board from time to time.

Suspensit

(1) The appointing authority or any authority to which it is subordinate or any other author,
empowered by the Governing Body or the Chairman in that behalf may place an employee unde
suspension :
(@) where a disciplinary procceding against him is contemplated or is pending, or
(b)  where a case against him in respect of any criminal offence is under investigation or tria

Provided that where the order of suspension is made by an authority lower than th-
Appointing Authority, such authority shall forthwith report to the Appointing Authority ths
circumstances in which the order was made.

(2) Anemployee who is detained in custody, whether on a criminal charge or otherwise, for a perio>
exceeding fortyeight hours shall be deemed to have been suspended with effect from the date ¢
detention, by an order of the Appointing Authority and shall remain under suspension until furthe
orders.

(3)  Where a penalty of dismissal, removal or compulsory retirement from service imposed o a°
employee under suspension is set aside in appeal or on review under these regulations and th>
case Is remitted for further inquiry or action or with any other directions, the order of his suspensio
shall be deemed to have continued in force on and from the date of the original order of dismissa
removal or compulsory retirement and shall remain in force until further orders.

(4) Where a penalty of dismissal, removal or compulsory retirement from service imposed upon a7
employee is set aside or declared or rendered void in consequence of or by a decision of a cou't
oflaw and the disciplinary authority. on consideration of the circumstances of the case. decides
to hold a futher inquiry against him on the allegations on which the penalty of dismissal. remov
or compulsory retirement was originally Imposed, the employee shall be deemed to have bec”
placed under suspension by the Appointing Authority from the date of the original order of dismiss!

removal or compulsory retirement and shall continue to remain under suspension until furthe!
orders

(5)

An order of suspension made or deemed to have made under this regulation may at any time O

revoked by the authority which made or is deemed to have made the order. or by any auhori
which the authonity i1s subordinate |



Nature of Penalties :
The following penalties may for good and sufficient reasons and as hereinafter provided be imposed on
an employee, namely :

(i)
(i)
(i)

Censure;
Withholding of increments or promotion;

Recovery from pay of the whole or part of any pecuniary loss caused to the Board by negligence
or breach of orders;

Reduction to a lower grade or post, or to a lower stage in a time scale;
Compulsory retirement;
Removal from service which shall not be a disqualification for future employment, and

Dismissal from service which shall ordinarily be a disqualification for future employment.

-xplanation :

The following shall not amount to a penalty within the meaning of the regulation :

(@)

(b)

Withholding of increments of an employee for failure to pass the departmental examinations in
accordance with the regulations or orders covering the service of post or the terms of his

appointment.

Non-promotion whether in a substantive or officiating capacity of an employee, after consideration
of his case, to a grade or post for pormotion to which he is eligible.

Reversion to a lower grade or post of an employee officiating in a higher grade or post on the
ground that he is considered, after trial, to be unsuitable for such higher grade or post or on
administrative grounds unconnected with his conduct.

Reversion to the permanent grade, or post of an employee appointed on probation to another
grade or post during or at the end of the period of probation in accordance with the terms of his

appointment or the regulations and orders governing probation.
Replacement of the services of an employee whose services have been borrowed from the
Central or a State Government or a local authority at the disposal of the authority which had lent

his services.
Compulsory retirement of an employee in accordance with the provisions relating to his
superannuation or retirement.

Termination of the services :

() of an employee appointed on probation during or at the end of period of probation in
accordance with the terms of his appointment or the regulations or orders governing
probation;

(i)  of an employee in accordance with regulation 6; or

(i)  of an employee employed under an agreement in accordance with the terms of sucn

agreement.



Disciplinary Authorities :

(1) The appointing authority or the authority specified in this behalf by a gevneral or special orde
the Government of India may impose any of the penalties specified in regulation 11 o any
employee.

(?)  Notwithstanding anything contained in this regulation, no penalty specifieq in clauses (iv) to (vil
of regulation 11 shall be imposed by any authority lower than the Appointing Authority.

Procedure for Imposing Penalties :
No order imposing on an employee any of the penalties specified in regulation 11, shall be passe
except in the manner and after following the procedure laid down in Third Schedule.

Provisions regarding officials on deputation to the Board :

(1) Where an order of suspension is made or a disciplinary proceeding is taken against an employe=
whose services have been borrowed from the Central Government or a State Govt. or a local
authority, the authority lending his services (hereinafter in this regulation referred to as the lendin
authority) shall forthwith be informed of the circumstances leading to the order of his suspension
or the commencement of the disciplinary proceeding as the case may be.

(2)  Inthe light of the findings on the disciplinary proceeding taken against such employee :

(i) If the disciplinary authority is of the opinion that any of the penalties specified in clauses (1)
to (iii) of regulation 11 should be imposed on him, it may, subject to the provisions of
paragraph 2 (12) of the Third Schedule, after consultation with the lending authority, pass
such orders on the case as it deems necessary.

Provided that in the event or a difference of opinion between the borrowing authority and the

lending authority, the services of the employee shall be replaced at the disposal of the lending

authority :

() ifthe Disciplinary Authority is of the opinion that any of the Penalties specified in clauses
(v) to (vii) of regulation 11 should be imposed on him, it shall replace his services at the
disposal of the lending authority and transmit to it the proceeding of the inquiry for sucn
action as it deems necessary.

Notwithstanding any thing contained in these Regulations, no appeal shall lie against -

(1) Any order made by the Government of India.

(2) Alny'or‘der of an inter locutory nature or of the nature of a step-in-aid or the final disposal of 2
disciplinary proceeding, other than an order of suspension.

(3)  Any order passed by an inquiring authority in the course of an inquiry under Paragraph 2 of (N
third schedule under these Regulations.

Arnrnanal eI 'at T
Appeais against Orders of Suspension -

An ;employee may appeal against an order of suspension to the authority to which the authority whic”
made or is deemed to have made the order is Immediately subordinate.



Appeals against Orders imposing Penalties :

(1)  Where any order is passed imposing any of the penalties specified in Regulation 11 by the
appointing authority subordinate to Chairman, the appeal against such order shall lie to the
Chairman, and to the Government of India if the order is passed by the Chairman.

(2)  Notwithstanding anything contained in Sub-regulation (1) where an order is passed imposing 4

penalty specified in Regulation 11, by an authority subordinate to the Appointing Authority the
appeal against such order shall lie to the Appointing Authority.

Appeals against other Orders:
(1) An employee may appeal against an order which;
(@)  denies or varies to his disadvantage his pay, allowance, superannuation benefits or other
conditions of service as regulated by any regulations or by agreement, or

(b) interprets to his disadvantage the provisions of any such regulations or agreement, to the
Chairman, if the order is passed by any authority subordinate to the Chairman and to the
Government of India if the order is passed by the Chairman.

(2)  An appeal against an order :
(@)  revertingto a lower grade or post an employee officiating in a higher grade or post otherwise
than as a penalty;
(b) reducing or withholding any amount of a superannuation benefit or denying the maximurn
amount of a superannuation benefit admissible under the relevant regulations; and
(c)  determining the pay and allowances for the period of suspension to be paid to an employes
on his reinstatement or determining whether or not such period shall be treated as a
period spent on duty for any purpose, shall lie -
(i) in the case of an order made in respect of an employee, on whom the penalty, cr
dismissal from service can be imposed only by the Director, to the Chairman, and
(i) in the case of an order made in respect of any other employee, to the authority to
whom an appeal against an order imposing upon him the penalty of dismissal from
service would lie.

Explanation : In this regulation :

(1) the expression "employee" includes a person who has ceased to be in the service of the Board.

(i) the expression "superannuation benefit” includes provident fund, gratuity, and any other retirement
benefit.

Submission and consideration of appeals :

An appeal under reguations 16 to 18 shall be submitted, entertained and considered in such form and
manner and in accordance with such procedure as laid down in the Fourth Schedule.



of orders in appea

The authority which made the order shall give effect to the orders passed by the appellate 3, -
I y

ision where Disciplinary authority etc. subsequently becomes Appellate Authorit
Notwithstanding anything contained in regulations 15 to 20 where the person who magde the org

appealed against, becomes by virtue of his subsequent appointment or otherwise, the Appeliate Authoy,
under regulations 16 to 18 in respect of the appeal against such order, such person shal| forwarq 1,
appeal to the authority to which he is immediately subordinate and such authority shall in re|ay,

that appeal be deemed to be the Appellate Authority for the purpose of these regulations.

Nty

-

Government of India's POW o review :

Notwithstanding anything contained in these rules the Government of India may on its motiqy, or

otherwise, after calling for the records of the case, review any order which is made or is appealap-
under these rules :

(@)  confirm, modify or set aside the order,;

(b)  impose any penalty or set aside, reduce, confirm or enhance the penalty imposed by the order

(c) remit the case to the authority which made the order or to any other authority directing sucn
further action or inquiry as it considers proper in the circumstances of the case; or

(d)  pass such other orders as it deems fit. *
Provided that -

(1) an order imposing or enhancing a penalty shall not be passed unless the person concerne?

has been given an opportunity of making any representation which he may wish to mak=
against such enhanced penalty;

(i) if the Government of India proposes to impose any of the penalties specified in clauses
(1v) to (vii) of rule 11 in a case where an inquiry under rule 13 has not been held, it shall
subject to the provisions of rule 16, direct that such inquiry be held and thereafter on
consideration of the proceedings of such inquiry and after giving the person concerned an

opportunity of making any representation which he may wish to make against such penalt’.
pass such orders as it may deem fit.

1evie

Y J A< > 1 1S piinary cqd

The authority to which an appeal against an order imposing any of the penalties specified in rule 11 /1S
may, of its own motion or otherwise, call for the records of the case in a disciplinary proceeding, revie

any order passed in such a case and pass such orders as it deems fit, as if the employee had preferr® i
an appeal against such order.

nduct of Em
Subject to the provisions of these regulations the employee of the Board shall be subject to mutat

mutandis to a code of conduct similar to the one prescribed by the Central Government for Cerni
Government servants.



Other conditions of service :

In respect of all other matters relating to the conditions of service of employees, for which no provision
or insufficient provision has been made in these regulations, the normal and general rules ordinarily
applicable, from time to time, to the corresponding category or class of Central Government servants
(vide schedule-1) shall apply, subject to such modification and variations or exceptions, if any, as the

Chairman may, with the approval of the Governing Body and the Government of India by order frorn
time to time specify.

Explanation - For the purpose of these regulations, the Chairman may with the approval of the Governing

Body, by order, specify the posts under the Board which shall correspond to the posts under the
Central Government.

Special Provision by agreement :

Where it is considered necessary to make special provisions in respect of an employee of the Board
inconsistent with any of these rules, the authority making the appointment may, by agreement witn
such employee make such special provisions and thereupon these rules shall not apply to such employee
to the extent to which the special provisions so made are inconsistent therewith.

Provided that if the appointing authority is other than the Chairman or the Government or India, the
previous approval of the Chairman or the Government of India, as the case may be, shall be obtained
by such authority.

Protection of rights and privileges conferred by any law or agreement :

Nothing in these rules shall operate to deprive any employee of the Board of any right or previlege to
which he is entitled -

(@) by orunder any law for the time being in force, or

(b) by the terms of any agreement existing between such person and the Government of India at the
commencement of these rules.

Provisions regarding officers lent to State Governments etc. :

(1) Where the services of an employee of the Board are lent to a State Govt. or any authority
subordinate thereto or to a local or other authority (hereinafter in this rule referred to as "the
borrowing authority") the borrowing authority shall have the powers of the Appointing Authority
for the purpose of placing him under suspension and of the Disciplinary Authority for the purpose
of taking a disciplinary proceeding against him :

Provided that the borrowing authority shall forthwith inform the authority which lent his services

hereinafter in this rule referred to as "the lending authority” of the circumstances leading to the order of

his suspension or the commencement of the disciplinary proceeding as the case may be.

2) In the light of the findings in the disciplinary proceeding taken against the employees of the
Board -
(i) If the borrowing authority is of the opinion that any of the penalties specified in clauses (i)

to (iii) of rule 11 should be imposed on him it may in consultation with the lending authority
pass such orders on the cases as it deems necessary,
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THE FIRST SCHEDULE
(See Rule 2[f])

Designation of Post
Group "A" 1. Director
2  Additional Director
3  Financial Adviser
Group "A" 4 Deputy Director (Administration)
(Junior) 5  Deputy Director (Education)
6  Deputy Director (Training)
7  Deputy Director (Head Quarter)
8  Zonal Director (East, West, North, South)
Group "B" 9  Regional Director
10  Training Officer
11 Research Officer
12  Commercial Artist
13 Editor
14 Librarian
15  Accounts Officer
16  Assistant Director
17 Hindi Officer
18  Education Officer (Selection Grade)
19  Education Officer
20  Accountant
21 Senior Hindi Translator
Group "C" 22  Stenographer (for Chairman)
23  Stenographer Grade-|
24  Stenographer Grade-l|
25  Library Assistant
26  Statistical Assistant
27  Technical Assistant
28  Junior Hindi Translator
29  Senior Clerk
30 CareTaker




Designation of Post

31 Upper Division Clerk

32  Stenographer Grade-lll

33 Junior Artist

34 Audio-Visual Assistant-C um-Librarian

35  Lower Division Clerk

36  Hindi typist

37  Driver Grade-|

38  Driver Grade-ll

39 Driver (Ordinary Grade)

Group "D" 40  Record Sorter

41 Cook (Selection Grade)

42  Cook

43  Peon

44  Chowkidar

45  Attendant (Head Office)

46 Attendant (Hostel)
! 47  Gardener
.l 48  Sweeper
!l S.N. Designation of Post Group Scale of Pay ]
‘[ jz [ZZZ:Z;aI Director S 18400-500-22490 1:
\ , ‘ 10000-325-15200 x
‘ 3 Financial Adviser o 10000-325-15200 l
D e — own oz |
\ (Junior) 8000-275-13500 ‘

6 Deputy Director (Training) ‘

| 7 Deputy Director (Head Quarter) SRS 1
E 8 Zonal Director (East, West, North, South) Zgggi;g:iigg 1
| 9 Regional Director )
1 - Group "B"

Training Officer
Research Officer
Commercial Artist
Editor

6500-200-10500 E
6500-200-10500 "
6500-200-10500
6500-200-10500
6500-200-10500




S.N. Designation of Post

14
15
16
17
18
19
20

30
31
32
33

48

Librarian

Accounts Officer

Assistant Director

Hindi Officer

Education Officer (Selection Grade)
Education Officer
Accountant

Senior Hindi Translator
Stenographer (for Chairman)
Stenographer Grade-|
Stenographer Grade-||
Library Assistant

Statistical Assistant
Technical Assistant

Junior Hindi Translator
Senior Clerk

Care Taker

Group "C"

Upper Division Clerk
Stenographer Grade-|l|
Junior Artist
Audio-Visual-Assistant-Cum-Librarian
Lower Division Clerk
Hindi Typist

Driver Grade-|

Driver Grade-l|

Driver (Ordinary Grade)
Record Sorter

Cook (Selection Grade)
Cook

Peon

Chowkidar

Attendant (Head Office)
Attendant (Hostel)
Gardener

Group "D"

Sweeper

Scale of Pay

6500-200-10500)
6500-200-10500)
6500-200-10500)
6500-200-10500)
6500-200-10500)
5500-175-9000
5500-175-9000)
5500-175-9000)
5000-150-8000
5500-175-9000
5000-150-8000)
5000-150-8000
4500-125-7000)
4500-125-7000
5000-150-8000
4500-125-7000
4500-125-7000
4000-100-6000
4000-100-6000
4000-100-6000
3050-75-3950-80-459()
3050-75-3950-80-4590)
3050-75-3950-80-459()
4500-125-7000
4000-100-6000
3050-75-3950-80-4590
2650-65-3300-70-4000)
2650-65-3300-70-4000)
2610-60-3150-65-354()
2550-55-2660-60-3200
2550-55-2660-60-3200)
2550-55-2660-60-3200
2550-55-2660-60-3200)
2550-55-2660-60-3200
2550-55-2660-60-3200

13
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THE SECOND SCHEDUL E
(See Regulation 7(2])

The conditions of service of employees in the matter of leave, gratuity, provident fund, pension and aq;
of compulsory retirement shall be as specified agains! the relevant entry below .

Leave
Gratuity

Pension & General
Provident Fund

Contributory
Provident Fund

Age of Compulsory
Retirement

Age of
Superannuation

(

Central Civil Services (Leave Rules) 1972
As may be laid down by the Board with the approval of Government of Iy,

(A) The Board's employees who opt in favour of pension stand qovern,
by Central Civil Services (Pension) Rules, 1972,

(B) Such of the employees who are governed by Pension Scheme stan
covered under GPF Scheme and are governed by G.PF (Cent
Services) Rules, 1960.

(C) Inrespect of new appointment in the Board from 1-8-1985 and onward:,
they are governed under pension scheme only.

Such of the employees of the Board who continue to opt under CPF schenm:
are not eligible to be governed under Contributory Provident Fund (Indi )
Rules. 1962 but are governed by Board's CPF Rules 1.e. "Central Board fo
Workers Education Contributory Provident Fund Rules".

As may be prescribed from time to time by the Central Government in respect

of corresponding category of Central Government servants in rule 56 of th
Fundamental Rules.

As per the Rules applicable to the Central Government Employees and
amended from time to time by the Government of India.

THE THIRI SCHEDIL

(See Regulation 13)

INor

No order imposing on an employee any of the penalties specified in clauses (i) to (i) ¢!

Regulation 11 shall be passed except after -

(a)

(b)

the ernployee IS irjformed In writing of the proposal to take action against him and of the
allegations on which it is proposed to be taken and is
representation he may wish to make:

given an opportunity to make any

such representation if any, is taken into consideration by the disciplinary authority.

2 The record of proceedings in such cases shall include -

a copy of the inti [
Py of the intimation to the employee of the proposal to take action against him:
a copy of the statement of allegations communicateq to him;

() his representation. if any, and

the orders on the case together with the reasons therefor



Procedure for n‘\i?p(') sing P\Jk]](): Penaltie« :

No order imposing on an employee any of the penalties specified in clauses (iv) to (vii) of regulation 11
shall be passed except after an inquiry held as far as may be, in the following manner.

(1)

The disciplinary authority shall frame definite charges on the basis of the allegations on which
the inquiry is proposed to be held. Such charges, together with a statement of the allegations on
which they are based, shall be communicated in writing to the employee and he shall be required
to submit within such time as may be specified by the disciplinary authority -

(@)  to such authority, or

(b)  where a Board of Inquiry or Inquiring Officer has been appointed under Sub-paragraph (Z')
below, to that Board or Officer.

A written statement of his defence and also to state whether he desires to be heard in
person.

Explanation : In this Sub-paragraph and in sub-paragraphs (2) and (3) below the expression "the
disciplinary authority" shall include the authority competent under these regulations to impose upon
the employee any of the penalties specified in clauses (i) to (iii) regulation 11.

(@)

The disciplinary authority may inquire the charges itself or, if it considers it necessary of so to do,
it may either at the time of communicating the charges to the employee under Sub-paragraph (1)
or at any time thereafter, appoint a Board of Inquiry or Inquiring Officer for the purpose.

The employee shall, for the purpose of preparing his defence, be permitted to inspect and take
extracts from such official records as he may specify, provided that such permission may be
refused if, for reasons to be recorded in writing, in the opinion of the disciplinary authority such
records, are not relevant for the purpose or it is against the public interest to allow him access
thereto.

On receipt of the written statement of defence, or if no such statement is received within the time
specified, the disciplinary authority or the Board of Inquiry or the Inquiry Officer, as the case may
be, may inquire into such of the charges as are not admitted.

The disciplinary authority may nominate any person to present the case in support of the charges
before the authority inquiring into the charges (hereinafter referred to as the inquiring Authority).
The employee may present his case with the assistance of any other employee approved by the
disciplinary authority, but may not engage a legal practitioner for the purpose unless the person
nominated by the disciplinary authority as aforesaid, is a legal practitioner or unless the disciplinary
authority having regard to the circumstances of the case, so permits.

The Inquiring Authority shall, in the course of the inquiry, consider such documentary evidence
and take such oral evidence as may be relevant or material in regard to the charges. The employee
shall be entitled to cross-examine witnesses examined in support of the charges and to give
evidence in person. The person presenting the case in support of the charges shall be entitled to
cross-examine the employee and the witness examined in his defence. If the Inquiring Authority
declines to examine any witness on the ground that his evidence is not relevant material it shall

record its resons in writing.

15
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(7) At the conclusion of the inquiry, the Inquiring Authonty. shall prepare a report of . I
recording its findings on each of the charges together with reasons therefor. If in the On;n;f
such authority, the proceedings of the inquiry establish charges different from those Qnr;:}
framed, it may record findings on such charges provided that findings on such charges s‘.'-»; -
be recorded unless the employee has admitted the facts constituting them or haq hag -
opportunity of defending himself against them. i

(8)  Therecord of the inquiry shall include -

(i) the charges framed against the employee and the statement of allegations furnishe .-
him under sub-paragraph (1) above;

(i) his written statement of defence, if any;

(i) the oral evidence taken in the course of the inquiry;

(iv) the documentary evidence considered in the course of the inquiry;
(

v) theorders, if any, made by the disciplinary authority and the Inquiring Authority in regard-
the inquiry; and

(vi)  areport setting out the findings on each charge and the reasons therefor.

(9)  The disciplinary authority shall, if it is not the Inquiring Authority, consider the record of -
inquiry and record its findings on each charge.

(10) If the disciplinary authority having regard to its findings on all or any of the articles of charges
and on the basis of the evidence adduced during the inquiry is of the opinion that any of "2
penalties specified in clauses (ii) to (vii) of Rule 11 should be imposed on the employee, 1 s"@
make an order imposing such penalty and it shall not be necessary to give the employee &
opportunity of making representation on the penalty proposed to be imposed.

Provided that in every case where it is necessary to consult the Chairman/Govt. of India "=
record of the inquiry shall be forwarded by the disciplinary authority to the Chairman/Govt. of Indid ™

its advice and such advice shall be taken into consideration before making an order imposing any =
penalty on the employee.

(11) The disciplinary authority shall consider the representation, if any, made by the employ=® -
response to the notice under Sub-paragraph (1) above and determine what penalty, if any. 57°
be imposed on the employee and pass appropriate orders in the case.

(12)  If the disciplinary authority having regard to its findings is of the opinion that any of the penalties

specified in clauses (i) to (iii) of regulation 11 should be imposed, it shall pass appropriate ' o
in the case.

(13) Orders passed by the disciplinary authority shall be communicated to the employee who

also be supplied with a copy of the report of the Inquiring Authority and where the discip!™ !
authority is not the Inquiring Authority, a statement of its finding together with brief &2 ”

disagreement_ if any, with the findings of the Inquiring Authority, unless they have aready **
supplied to him. ’



Joint Inquiry :

Where two or more employees are concerned in any case, the Chairman or any other authority competent
to impose the penalty of dismissal from service on all such employees, may make an order directing
that disciplinary action against all of them may be taken in a common proceeding.

Subject to the provision of Sub-regulation (3) of regulation-12 any such order shall specify.

(i) the authority which may function as the disciplinary authority for the purpose of such common
proceeding.

(i) the penalties specified in regulation 11 which such disciplinary authority shall be competent to
impose;

(i) whether the procedure prescribed in Paragraph 1 or 2 may be followed in the proceeding.

Special Procedure in Certain Cases:

Not withstanding any thing contained in Paragraphs 1 to 3

(i) where a penalty is imposed on an employee on the ground of conduct which has led to his
conviction on a criminal charge; or

(i) where the disciplinary authority is satisfied for reasons to be recorded in writing that it is not
reasonalby practicable to follow the procedure prescribed in Paragraphs 1 to 3;

(i) where the Government of India is satisfied that in the interest of the security of the State, it is not
expedient to follow such procedure;

the disciplinary authority may consider the circumstances of the case and pass such orders thereon as

it deems fit.

FOURTH SCHEDULE
(See Regulation 19)

>eriod of Limitation for Appeals :
No appeal shall be entertained by the appellate authority unless it is submitted within a period of forty
five days from the date on which the appellant receives a copy of the order appealed against.

Provided that the appellate authority may entertain an appeal after the expiry of the said period, if it is
satisfied that the appellant had sufficient cause for not submitting the appeal in time.

Form and Contents of Appeals :

Every person submitting an appeal shall do so separately and in his own name. The appeal shall be
addressed to the authority to whom the appeal lies, shall contain all material statements and arguments
on which the appellant relies, shall not contain any disrespectful or improper language; and shall be

complete in itself.
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Submission of Appeals :

Every appeal shall be submitted
head of the office in which the ap .
the office in which he was last serving, if suc

the head of offic

appeal shall be submitted direct to that authority. A copy

to the authority which made the order appealed againe |, ’
pellant may be serving or. if he is not in service, irroqr
h authority itself is the head of office or 5 ¢ . .
e in which the employee may be serving, or was serving if he is not
of the apeeal may be submitted ...

1
NI

appellate authority also.

Withholding of Appeals :

(1

The authority which made the order appealed against may withhold the appeal if-

() itis an appeal against an order from which no appeal lies’; or

(i) it does not comply with any of the provisions laid down in Paragraph 2, or

(i) it is not submitted within the prescribed time-limit and no cause is shown for -
delay; or

(iv) itis repetition of an appeal already decided and no new facts or circumstances are adq. -

If an appeal is withheld on the ground only that it does not comply with the provisiors

Paragraph 2, it shall be returned to the appellant and shall not be withheld if resubmitiea v+

one month thereof after compliance with the said provisions.

Where an appeal is withheld, the appellant be informed of the fact and the reasons therzior

Atthe commencement of each quarter, a list of the appeals withheld by any authority durn:

previous quarter, together with the reasons for withholding them shall be furnished by aut™
to the appellate authority.

Transmission of Appeals :

(1)

The autnority which made the order appealed against shall, without any avoidable delay "+

to the appellate authroity every appeal which is not withheld under Paragraph 4, together -
comment thereon and the relevant records.

The auth i : : 3
ority to which the appeal lies may direct transmission to it of any appeal wi""

thereupon |
o PON such appeal shall be transmitted, to that authority together with the comments ¢
Jthority withholding the appeal and the relevant records

sideration " f(' o] 1C

Inthe case of an a ‘
Ppeal against an order of suspension, the appellate authorty ghall cons

whether in the ligh

of the case thegotrc(j)f 'he' Provisions of regulation 10 and having regard to the circumsta
er of suspens : 3 s

accordingly Pension is justified or not and confirm or revoke



2)

In the case of an appeal against an order imposing any of the penalties specified in regulation 11
the appellate authority shall consider-

(@)  whether the procedure prescribed in the regulations and the Third Schedule has been
complied with and if not, whether such non-compliance has resulted in failure of justice:;

(b)  whether the findings are justified: and
(c)  whetherthe penalty imposed is excessive, adequate or inadequate; and pass orders-
(i) setting aside, reducing, confirming or enhancing the penalty; or

(i) remitting the case to the authority which imposed the penalty or to any other authority
with such direction as it may deem fit in the circumstances of the case.

Provided that :-

(i)

(1)

(i)

the appellate authority shall not impose any enhanced penalty which neither such authority
nor the authority which made the order appealed against is competent in the case, to impose;

no order imposing an enhanced penalty shall be passed unless the appellant is given an
opportunity of making any representation which may wish to make against such enhanced
penalty; and

if the enhanced penalty which the appellate authority proposes to impose is one of the penalties
specified in clauses (iv) to (vii) of regulation 11 and an inquiry has not already been held in the
case in accordance with the prescribed procedure for imposing such penalties, the appellate
authority shall, subject to Paragraph 2(5) of the Third Schedule, hold such inquiry or direct that
such inquiry be held and thereafter on consideration of the proceedings of such inquiry and after
giving the appellant an opportunity of making any representation which he may wish to make
against such penalty, pass such orders as it may deem fit.

In the case of an appeal against any order specified in regulation 18, the appellate authority
shall consider all the circumstances of the case and pass such orders as it deems just and

equitable.



RECRUITMEy,

Sr | Nameofthe Post | Scaleof Pay | Whether | Agelmit | A- Educational and other Qualifica. |
No selection for direct | tions required for direct recryy -
postor | recruitment ment
non- B- Whether age & educationg
selection qualifications for direct Tecruitmen
post will apply in case of recruitmen b
promotion d
1 2 3 4 5 6 1
GROUP-A Rs.10,000- Selection - -
1| Additional Director | 325-15,200 Post
2 | Financial Adviser Rs.10,000 - Selection | 40 Years A) Essential : |
(As already appro- | 325- 15200 | Post 1) Chartered / Cost Accountarcy
ved by Ministry of from the Institute recognised by the
Labour vide letter Government of India or MBA with
EZA?\;\)EQENZHIQS specialisation in Finance or )
29/05/2001) e M.Com. with 1st Class and 5year
experience in a Ssupervisory
capacity dealing with Financial
Management, Accounting, AUf!||1r1r;
etc. in Central Govt. or Public SeClof
Undertaking / Autonomous Body |
i) Knowledge in Computerise
Accounting. Aided
iil) Experience in Computer
MIS.
_— B) Not Applicable -
' | (@) Deputy Director | Rs. 8000 - - j\ﬂ\‘“__v‘—_/
) (Administration) | 275 . 12050(,) :J’('-)Lfl-cnon -
) (Education)
) (Training)
V) (Head Quarter)
(b) Zonal Director
(East West,
North, South)

RULES
Period of Method of recruit-| In case of vacancies filled by If a Departmental Appomnn(r
Probation | ment i.e whether by promotion/ deputation, Promotion Commi- Authomy'
if any direct recruitment or grade/sources from which ttee exists for recru-
by promotion or by | promotions/ deputations are itment by promo-
deputation and per- to be made tion, composition
centage of vacan- thereof/Selection
cies to be filled by Committee  for
the various modes Direct Recruitment
7 8 9 10 1
- By Promotion | Promotion : Deputy Director with | Chairman. Joint | Govt. of
failing which by [ 5 years regular service in the Secretary, Ministry | India,
deputation grade. of Labour, Director | Ministry of
Deputation : Officer in the same Labour
grade / pay scale under Central/
State Government and having 5
years Experience in the field of
Education/Rural Development.
2 Years in By Promotion | Promotion : Accounts Officerof | Chairman, Joint | Govt of
case of failing which by | the CBWE with 8 years regular | Secretary, Ministry | India
Direct deputation failing | service inthe grade possessingat | of Labour, Finan- | Ministry ot
Recruitment | both by direct | least a degree of a recognised | cial Adviser, | Labour
recruitment. University Ministry of Labour,
Director
Deputation : Officer holding
analogous post or Accounts
Officer from organised Audit and
Accounts Department in the grade
of Rs.8,000-13,500 with 5 years
experience
- By promotion Promotion : Regional Director / | Chairman, Joint | Chairiman

Research Officer/ Training Officer/
Editor with 5 years reqular and
continuous service in the grade

Secretary, Ministry
of Labour, Director

—



No

_— ,__'—————’——’,‘1
Sr ( Name of the Post

7 | Librarian

F/——‘f—’/-/_-_——_\
Scale of Pay | Whether Age limit | A- Educational and other gy
selection for direct | tions required for direct rery, o
postor | recruitment Ment
non- B- Whether age & eduycgy,
. : n 10ng|
selection qualifications for direct recrut
post will apply in case of recrunme::enl
promotion by
.
3 4 5 6 1
i) Degree / equivalent Diploma in
Journalism from a recogniseq
University.
i) At least 5 years experience in
Journalism preferably in Labour
Journalism with a good
command over English. Hindi
Language.
iv) Knowledge / skills of Computer
operation / application
Desirable
i) Knowledge about designing
and layout in Magazines.
ii) Proven ability as an author/
writer in the form of publications
i.e. Book, article, paper etc. on
Labour and workers education
subjects.
B) -
RS.6500-200- | Selection | |
10500 P;esltectlon Not excee- | A) Essential :
ding 30| Second Class Masters Dedree
years of recognised University in Arts:

Science or its equivalent.

i) Degree or equivalent Diplom? '2
Library Science of recognisé
University or Institute.

erience "

iii) Minimum 5 years exp
ty in 4@

a responsible capaci
library of repute.

) Literacy in Information Tech"

AppAmmmE

nology. J

L | e

Period of Method of recruit-| In case of vacancies filled by If a Departmental
Probation | ment i.e whether by promotion/ deputation, Promotion Commi-| Authority
if any direct recruitment or grade/sources from which ttee exists for recru-
by promotion or by promotions/ deputations are itment by promo-
deputation and per- to be made tion, composition
centage of vacan- thereof/Selection
cies to be filled by Committee  for
the various modes Direct Recruitment.
7 8 9 10 11
2 Years in| By Promotion | Promotion : Chairman, Chairman
case of Direct | failing which by | Library Assistant (Rs.5000-8000) | Joint Secretary/
Recruitment | deputation and | with6 years of service in the grade. | Director, Ministry

failing both by direct
recruitment.

By Deputation :
Officer under the Central/ State
Govt. /Universities /R & D
organisation holding analogous
post or with at least 6 years service
as Asst. Librarian in the scale of
Rs.5000-8000.

Labour, Director




T Age limit [ A- Educational ang
" i <ale of Pay Whether ational and N ~
[ s i Name of the Post | Scale € { selection for direct | tions required for d.,;:'h“ Qualif;,,
N | postor | recrutment HeCTUI g,
[ ]
‘ non- B- Wheth 8
[ : or age & educy,,
‘ selection qualifications for direct o ong|
post will apply in case of recr, Ct'unnwm
promotion Ultment b,
| ]
br———T 3 4 5 I
— —
[ Desirable : \i
5 ‘ 1) Ma;ter‘s Degree ip Library
Science of a recOgn,;ezj
‘ I University or its equivalent
; i) Expe(ience of documenlanonJ
! work in a responsible capacity
| B) Not Applicable ‘
3 | Accounts Officer | Rs.6500-200- | Selection | Not more | A : ESSENTIAL : -‘
! (As already appro- | 10500 Post than 30| i) M.Com. with First Class J
ved by the Ministry years )
‘ of Labour vide letter ii) 3 Years experience of cash and
| No. A-12018/1/99- accounts work in a supervisory
} ESA (WE) dt. capacity in a Govt. office or a/
| 29.52001) Public body or a commercial
~ organisation of repute. ‘
[ iii) Experience in the preparation of
" Budget, Balance Sheet anc
' Pension cases. J
‘\ iv) Literacy in Information Tech-’
‘ nology. ‘
!
B : Not Applicable ‘
|
[
7| Assistant Direct [
or R =
As already appro- 1(?5?)?)00.200' Selection - - ‘
f: by the Ministry Post ‘
u“ Labour vide letter
No A'12018'1‘99.
N |

Penod of

Ir\llrc;lhod c;l }eicrrml-

In case of vacancies filled by

If & Departmental
Promotion Cormrmi-

Probation | ment i.e whether by promotion/ deputation,

it any direct recruitment or grade/sources from which ee exists for recru

by promotion or by | promolions/ deputations are itment by promo

deputation and per- 1o be made tion, composition

centage of vacan- thereof/Selection

cies to be filled by Committee  for

the various modes Direct Recrutment

7 8 9 N 10

2 Years in| By Promotion | Promotion : Chairman, Joint
case of Direct | failing which by | Accountants in CBWE with 3 years | Secretary/Director
Recruitment | deputation and | regular service in the grade and | (Ministry ol
failing both by direct | should have passed the depart- | Labour). Director,

recruitment

mental examination consisting of
two papers viz. Advanced Accoun-
tancy, Auditing and GFR and
FRSR.

Deputation:
Officer working in the Central /
State Government

1) Holding analogous post on a
regular basis OR

i) 3 years regular service in the
post carrying scale of Rs.5500-
9000 and possessing the
qualifications and experience
prescribed for direct recruits in
Col.6.

Financial Adviser
(Ministry of
Labour), Financial
Adviser, CBWE

Appointing
Authority

Chairman

By Promotion
failing which by
deputation.

Promotion

From among the eligible Statistical
Assistant/ Technical Assistant/ Sr.
Clerks with 8 years and Steno-

Chairman, Dire-
ctor, Additional
Director, Financial
Adviser, CBWE,
Dy.Director (Admn)

Chairman

grapher Grade-| with 3 years,




™ Age limit |
= eof Pay | Whether | Age limit | A- Educationg
ale of Pay r’/ . ] I ang
Sc selection | fordirect | tions requireq for di, sther Quai
post or recruitment Ct recry, Ca.| B
non- B- Whether a Men; | Period of | Method of -recruit-| In case of vacancies filled by If a Departmental| Appointing
selection qualificationg forz' Educyy, Probation | ment i.e whether by promotion/ deputation, Promotion Commi-|  Authonty
el will apply in Irect rg - Ong if any direct recruitment or grade/sources from which ttee exists for recru-
‘ R promotig Case of recry mery by promotion or by| promotions/ deputations are itment by promo-
; f Meny by deputation and per- to be made tion, composition
| centage of vacan- thereof/Selection
‘ /—”3’_" 4 5 6 ‘ cies to be filled by Committee  for
1] 2 | y the various modes Direct Recruitment.
[ ' | J
TJESA (va) dt. 1 7 8 9 10 11
‘ ‘!2952001) Stenographer Grade-ll, with 6
3 ; years regular and continuous
| service In the grade and
‘ | possessing a degree of recog-
' nised University
|
Q Deputation :
| a) Holding analogous posts on
J regular basis in Central
‘ Government Departments. OR
b) Not less than 5 years regular
service in the scale of Rs.5500-
‘ 175-9000. OR
‘ c) Not less than 8 years regular
service in the scale of
Rs. 4500-125-7000.
d) Degree of a recognised
‘ University.
10 | Hindi Officer Rs.6500-200- | Selection | Not excee- | A : Essential : 2 Years in| By promotion | Promotion : Chairman, Joint | Chairman
10500 Post. ding 35| I. Master's Degree of a recognised case qf Direct | failing which by | Senior Hindi Translator with 3 | Secretary/Dire-
years in University or equivalent in Hind Recruitment | deputation failing | years service or Jr. Hindi Translator | ctor, Ministry of
case of with English as a subject al the both' by direct | with 6 years service in the grade. | Labour, Director
Direct Re- degree level. OR recruitment. )
cruitment p Deputation :
' Master's Degree of a recogns® Officer holding analogous post and
University or equivalent In having the qualification prescribed
English with Hindi as a subject for direct recruitment.
at the degree level. OR
Master's Degree of @ recogﬂ':i‘;
University or eqUi»"a'e”t " 1sh
Subject with Hindi and E15
L as a subject at the degree
] OR |




I
Sr‘ Name of the Post Scale of Pay
No

selection
post or
non-
selection
post

[
Whether

Age limit
for direct

recruitment

I
A- Educational and other qualific.
tions required for direct recruitmen;

B- Whether age & educationg|
qualifications for direct recruitmen
will apply in case of recruitment by
promotion

6

Period of
Probation
if any

Method of recruit-
ment i.e whether by
direct recruitment or
by promotion or by
deputation and per-
centage of vacan-
cies to be filled by
the various modes

In case of vacancies filled by
promotion/ deputation,
grade/sources from which
promotions/ deputations are

to be made

Appointing
Authority

If a Departmental
Promotion Commi-
ttee exists for recru-
itment by promo-
tion, composition
thereof/Selection
Committee for
Direct Recrutment.

7 8 9 10
— 5 | 4+ | | - =
R Master's Degree of a recognise

University or equivalent in any
subject with Hindi medium ang
English as a subject at the
degree level. OR

Master's Degree of a recognised
University or equivalent in any
subject with English medium and
Hindi as a subject at the degree
level.

i) 5years experience of termino-
logical work in Hindi or
translation work from English to
Hindi or vice-versa preferably of
technical or scientific literature.

Desirable :
i) Knowledge of Sanskrit and or
modern Indian Language.

ii) Administrative experience.

iil) Experience of organising Hindi
classes or workshops for noting
and drafting.

iv) Translation Training from Central
Translation Bureau, New Delhi.

B) Not Applicable

11 | Education Officer Rs.6500-200-

S - By Promotion
(Selection Grade) eagtion .

From among the eligible Education
10500 Post )

Officers who have put in at least
10 years regular and continuous
service in the grade.

Chairman, Joint
Secretary/Dire-
ctor, Ministry of
Labour, Director

Chairman




Sr

] r\]ﬁe of the Post

e
[ Scale of Pay

Whether
selection
post or
non-
selection
post

Age limit
for direct
recruitment

A- Educatjonal and othg,
tions required for e,y ,ec?:;lm _
Men |
B- Whether age & educay, |
qualifications for direct recry t'Ond\‘
tmep |

will apply in case of
_ rec
promotion e " i

2

3

5

—

Education Officer
(As already appro-
ved by the Ministry
of Labour vide letter
No. A-12018/1/99-
ESA (WE) dt.
2.11.2000)

Rs.5500-175-
9000

24 to 28
years

A) Esm

i) a) A Second Class Master ‘
De‘gree of a recogmseii
University in Economics, Soce;‘
Work, Sociology, Industrz
Relation and Personnel Mang. |
gement, Political Science. ppa |
with specialisation in Industs |
Relations/ Personnel Manage- |
ment with at least 50 % marks

OR

c) Masters Degree with at leas!
40 % marks in aggregate in one
of the subjects at (a) above ana ‘
with 3 years experience as office
bearer or registered Trade Union
or a Worker Teacher/ Trainer
Rural Educator/ Volunteer uncer
the CBWE with 3 years

experience.

ii) Literacy in Information Tec™
nology.

Desirable :

First hand knowledge
experience in trade union
industrial relations, labou’ !a\'.f
labour welfare, teaching experé"™
work In rural areas etc

and
ism

B) ¢

Period of

Method of recruit-| In case of vacancies filled by It a Departmental| Appointing |
Probation | ment i.e whether by promotion/ deputation, Promotion Commi- Aumomy‘
if any direct recrutment or grade/sources from which ttee exists for recru-
by promotion or by | promotions/ deputations are itment by promo-
deputation and per- to be made tion, composition
centage of vacan- thereot/Selection |
cies to be filled by Committee  for i
the various modes Direct Recruitment |
7 8 9 10 o
2 Years Direct Recruitment | 2/3 by candidates from open | Chairman, Joint | Chairman

market; 1/3 from among the Group
‘C’' employees of CBWE having
Masters Degree with minimum
40% marks and having put in at
least 8 years regular and
continuous service In the post of
LDC or its equivalent posts failing
which by direct recruitment. The
departmental candidates will be
required to compete along with
open candidates

Secretary/ Dire-
ctor. Ministry of
Labour. Director




| s
| No

| "3 | Accountant
As already appro-
| ved by the Ministry
of Labour vide letter
No A-12018/1/99-
ESA (WE) dt
| 2952001)

] Name of the Post
|
|

Scale of Pay

Rs 5500-175-
9000

Whether
selection
postor
non-
selection
post

R

4

. A_qn it

for direct
recruitment

ﬂ- Educational and other qualy, ., \
tions required for direct recruny,, n |
B- Whether age & educati
qualifications for direct recrutmer }
will apply In case of recruitment by
promotion

5

Selection
Post

Not excee-
ding 30
years

A) Essential : | B
1) Bachelors Degree %

2) Three years Accounts Exper. |
ence in preparation of Budget 1
and Balance Sheet in Goy: |

Deptt/ Public undertaking / ay: - 1
nomous bodies

3) Knowledge of Computerise |

Accounting. “

B) Not Applicable

1
| Senior Hindi
| Translator

.

Rs.5500-175-
9000

Selection
Post

Not excee-
ding 28
years in
case of
Direct Re-
cruitment

A) 1) Master's Degree of arecoq- |
nised University in Hindi /Enqglish
with English/ Hindi as &
compulsory/ elective subject or |
as medium of examination a
degree level. ‘

OR |
Master's Degree of a recognise
University in any subject other
than Hindi/ English with Hindi
English medium and Engls!
Hindi as a compulsory/ elective
subject or as medium of exarn-
nation at degree level

OR
Master's Degree of a recogniset
University in any subject ot
than Hindi/ English with Hind
and English as compulsory
elective subject or either of 1"
two as Medium of Examinatic!
and the other as a compulsory :
elective subject at degree lev?! 2

PR

=

— 2

*

Period of
Probation
ifany

i

2 Years in
case of Direct
Recruitment

Meathod of recrun

centage of vacan

the vanous mods

fa

Promotion failing
which by Deg ,':Y
tion and failing bott
by Direct Recrun
ment

2 Years in
case of Direct
Recruitment

[ which by

Vf;\‘, prom 7“ failing | Pre

deputa

tion and failing both

by direc
ment

t recrunt

ment 1 e whether + y
direct recruitment
by promotion o by
deputation and per-

ces lo be filled b,

Deputation

Yicers Holdin na

"

Promation Commi
fiee exists fi rrecry I
tment by promo-|
MTV‘.[\r_.',Hlurl;[

ticr

f'Selection|
tere for

rect Recruitment

l
!

t
|
|
|

—
a )l';y,nlmun[,“ |

Appointing

Authority

1

Chairman

Chairmar




T Faocational and other qualifica. |
T ”:“'“’1’-7——\&mer Age hmit A- Educational and other qualifica-
Sr | Name of the Post Scale of Pay selection | for direct |lions required for direct recruitment
No post or recruitment B- Whether age & educational
non-= qualifications for direct recruitment
Selecfton will apply in case of recruitment by
pes promotion
—‘_"’—____/}—-’”
——>— 1 3 | 4 | I B
—— | 2) Recognised Diploma/Certificate
Course in translation from Hind
to English and vice-versa or two
vears experience of translation
work from Hindi to English and
vice-versa in Central/State Govt.
Offices, including Geot. of India
undertakings/Autonomous
bodies.
3) Literacy in Information
Technology.
B) NotApplicable
GROUP-'C'
15 | Stenographer Rs 5000-150- - - -
(for Chairman) 8000
16 | Stenographer Rs.5500-175- | Selection - "
Grade - | 9000 Post
(As already appro-
ved by the Ministry
of Labour vide letter
No A-12018/1/99-
ESA (WE) dt
18.1.2001)

Method of recruit-

Stenographers Grade-Il in the
CBWE having 3 years of regular
& continuous service in the grade

Director, Financia!
Advisor, Dy. Dire-
ctor(Admn)

period of In case of vaca . — e
- Ol vacancies filled by If a Departmental t
Probation guenllLe whether by promotion/ deputation, p,omoh‘;n Commi- A:S‘;g’:;;q
if any bIrec recruitment or grade/sources from which ttee exists for recru- '
dy p"tO't“Otlon or by|  promotions/ deputations are itment by promo-
c:ﬁtjaag;ogfacgczer:— to be made tion, composition
cies to be filled by ‘é‘sr’r:?nil‘ilsee;ecng:
¥ .
tevanaus meces Direct Recruitment
7 8 9 - 10 11
- Shall be appointed - Director
by the Chairman &
his tenure is co-
terminous with the
Chairman unless
otherwise termi-
nable upon the
Chairman's plea-
sure
- By promotion Selection from among the | Chairman. Dire- | Chairman
ctor, Additional | CBWE

N




. ational anq other qug||f|ca-
Sr | Name of the Post | Scale of Pay | Whether ngz'I:em; m
ion or ai )
No. ssge:t"(;’r recruitment 5. Whether age & educationa
non- alifications for direct recruitmen
selection 3/:]“ apply in case of recruitment by
post promotion
- 6
1 2 3 4 5 I
17 | Stenographer Rs.5000-150- | Selection -
Grade - Il 8000 Post
(As already appro-
ved by the Ministry
of Labour vide letter
No. A-12018/1/99-
ESA (WE) dt.
18.1.2001) |
2 tial :
18 | Library Assistant | Rs.5000-150- - dNic:geXCZe7 f‘) Szzer';e of a recogniseq
8000 years University with degree or
equivalent diploma in Library
Science.
i. Diploma in Computer Applica-
tion
B) -
19 | Junior Hindi Rs.5000-150- - Not excee- | A) Essential : ' '
Translator 8000 ding 27| 1) Masters Degree_ in Enghsh /
years Hindi with Hindi/ English as
compulsory/elective subject
at Degree Level.
OR
i) Bachelor's Degree with Hindi
and English as main subjects
(which includes the term
compulsory/elective)
ii) At least 2 years experience in
translation from English to
Hindi and vice-versa.
Il) Literacy in  Information
Technology.
— L ]

Period of
Probation

if any

—_—
Method of recruit-

ment i.e whether by
direct recruitment or
by promotion or by
deputation and per-
centage of vacan-
cies to be filled by
the various modes

8

By promotion

2 years

By Direct Recruit-
ment

In case of vacancies filled by
promotion/ deputation,
grade/sources from which
promotions/ deputations are

Not Applicable

]
If a Departmental

to be made tion, composition
thereot/Selection
Committee  for
Direct Recruitment.
— ]
9 10

Selection from among the
Stenographers Grade-lll in the
CBWE having 8 years of regular
& continuous service in the grade.

]

Promotion Commi-
ttee exists for recru-
itment by promo-

-
Director, Additional
Director, Financial
Advisor, Dy. Dire-
ctor (Admn)

Dy. Director (Trg),
Zonal Director
(WZ), Two availa-
ble Sr. Trg. Officers

— ]

= ey
Appointing

Authority

11

Director

Director

2 Years

Direct recruitment

Not applicable

Director,
Additional Director,
Financial Advisor,
Dy.Director(Admn)

Director




-Sr.
No.

20

T Name of the Post |

_._4,___——————"-_‘
IR I

N

2

Statistical Assistant

I
gcale of Pay

Whether
selection
post or
non-
selection
post

I
4

3
S

Rs.4500-125-
7000

I A—
Selection
Post

]

Age limit
for direct
recruitment

— 5 |
N —

Not excee-
ding 27
years

'_____/’———,—\s
A- Educational and other qualifica-

tions required for direct recruitment,

B- Whether age & educational
cations for direct recruitment

qualifi ;
in case of recruitment by

will apply
promotion

.
6
L]

A) Essential

i) University Degree in Mathe-
matics, Statistics or Economics
or Commerce.

i) Knowledge of Computer
operations/applications.

Desirable :

i) Experience in socio-economic
investigation and preparation of
reports.

iiy Experience in preparation of
technical notes or statistical
analysis.

B) Not Applicable

2

e

Technical Assistant

Rs.4500-125-
7000

Not excee-
ding 30
years

A) Essential :

iy Degree from a recognised
University and Diploma in
Computer Applications.

i) Three years experience in
operation of computer and DTP
system (Equipments)

Desirable :

i) Knowledge about
process.

i) Knowledge
Programming.

B) -

printing

of Computer

22

Senior Clerk

Rs.4500-125-
7000

Selection
Post

S

Periodl of Methgd of recruit-| In case of vacancies filled by If a Departmental Appomn}r'{g_w
Prpbatlon ment i.e whether by promotion/ deputation, Promotion Commi- | Authonty
if any direct recrgltment or grade/sources from which ttee exists for recru-
by promotlon or by| promotions/ deputations are itment by promo-
deputation and per- to be made tion, composition
centage of vacan- thereof/Selection
cies to be filled by Committee  for
the various modes Direct Recruitment.
7 8 9 10 11
2 Yea rs in By ' Promotion Selection from amongst the UDCs | Director, Director
case o_f Direct f:§|llng whlgh by | in CBWE possessing a University | Additional Director,
Recruitment. | Direct Recruitment | Degree in Mathematics, Statistics Financial Advisor,
or Economics or Commerce with | Dy.Director(Admn)
5 years regular and continuous
service as UDC.
2 Years By Direct recruit- | Not Applicable Director, Director
ment Additional Director,
Financial Advisor,
Dy.Director(Admn)
Director, Director

By Promotion

From among the UDCs with 5
years regular and continuous
service in the grade

Additional Director,
Financial Advisor,
Dy.Director(Admn)




42

- limit | A- Educational and other quahncaﬂ . [ Methnd o o
Whether Ageli A . : ) Period of | Method of recruyit- I Togue
Sr.| Name of the Post | Scale of Pay selection | fordirect |tions required for direct recruitment, Probation | ment i.e whether by " c;z:;"‘;djf;nmes filedby  [if a Departmental | Appointing
. . ; . ion,
N post or recrutment B- Whether age & educationg| ety et recrufiment ar gfade/sourceset?cl:rl:u)r:'ch cranoon @omik | Aoty
e lifications for direct recruitm by promotion or by|  promotions/ denytat | Mteeexists for recru-
selection g ; p . ent deputation and per- o b pulations are | tment by promo-
post will apply in case of recruitment by centage of vacan- 0 be made tion, composition
promotion cies to be filled by IiEmaiSaieion
the various modes gomn;nee for
] . Irect
; 5 r__‘r—— 5 6 7 8 5 CtRecruitment.
1 B Sk . 10 11
-125- - Not excee- A ssential : 3 ) 2 Years in| By Direct Recruit- ion
23 | Gare Takar RS'%SOO ding 30| i Diploma / Certificate in Sani- case of Direct m):ant failin Wh?clth geputatlon ) Director, Director
= years tation from a recognised Repruiiment: | deputsgon. Paor goaing analogous posts | Addtional Director,
institute. p xn?er Central /State Govt/ | Financial Advisor,
i. At Igast 3 years experience in G%Sthogogfersggfswg?s?nr he | Dy Drrector (Trg)
looking after the maintenance of Central /State Gowt/ Auloﬁorr?o&rs‘
buildings & also looking after the Bodies under the Govt. in the pay
arrefmgements of meeting & scale of Rs 4000-6000 possessing
., oonierences. . the qualifications under col. 6 with
ii. Literacy in  Information 5 years experience.
Technology
Desirable :
i. Experience in Security and
Sanitation arrangements.
ii. Diploma in Civil Engineering
B) Not Applicable
24 | Upper Division Rs.4000-100- | Selection - - 2 years By Promotion i) 75 % from among Lower | Director, Director
Clerk 6000 Post Division Clerks with 8 years | Additional Director,
YEE
regular and continuous service | Financial Advisor,
in the grade Dy Director(Admn)
i) 25 % from among AV Asstt-
cum Librarian (This particular
part was amended on 15/3/02
vide Ministry of Labour letter
No.A-12018/1/99-ESA(WE))
g . i i it- i At Head Office: t
25 é‘;’;‘f;ﬁphef 236‘(1)000 100- - Not excee- | A) Essential : 2 years By Direct Recruit- | Not Applicable Dlre;gr, Add:nonal Director
ding 27 |i) 10+2 or Equivalent Exami- ment Director,  Finan-
years ) nathq cial Advisor, Dy.
i) Certificate of competent Govt. Director(Admn)
.in
Body_for speed of 100 W.P.M40 At Zonal
English shorthand and Directorate:
_ W.PM. in English typing. Zonal Director/one
iii) Knowledge of computer Regional Director/
operations. one available
Senior Education
| Officer
. S N H—
e ———— -




—

I —
geale of Pay

—irater | Ageimi |

A- Educational and other qualifica.

tions required for direct recruitment

Sr | Name of the Pos! selection | fordirect
recruitment
e post or B- Whether age & educationg|
Tocr;'on qualifications for direct recruitmen;
sel eOst will apply In case of recruttment by
g promotion
NN S, e - 6 )
S P——
e 2 3 ___4,— I |
-4 - 4 3 .
Desirable :
1) Knowledge of Hindi Shorthand
and Typing.
B) Not Applicable
26 | Junior Artist Rs.4000-100- Not excee- | A. Essential :
6000 ding 2711 (10+2) or Equivalent Exam.
years i) Degree or equivalent Diploma in

Commercial Art from recognised
Art Institute or University.

i) At least two years practical
experience in the field of
Commercial Art with an organi-
sation or as a freelance artist.

v) Knowledge of Computer
Graphics and Computer Aided
Design

Desirable

i Proficiency in figure drawing and
lettering in English/ Hindi etc.

i Knowledge of Commercial
Photography, key drawing fof
photo, Litho Printing,
Commercial Layout/ Graphic art

ment

Additional Director,
Financial Advisor,
Dy. Director
(Admn)

S I

period of | Method of recruit-|
Probation | menti.e whethierru t|>ty " C;i%%fu\éanc/znqes filed by [if a Departmental | Appointing |
. : eputation, =] . ;
rany | drectecrtmenr|  rscouces o | oo A
Y| promotions/ deputations ar )
i e itment b -
SoVtagS of i f0be made ton, composion
cies 1o be filled by ‘ge'”‘_{tse'ec“"’”
the various modes ks M
Samae 3 = Direct Recruitment.
9 10 11
At lIWE :
Dy.Director(Trg)/
Zonal Director
(W2Z) / Two availa-
ble Senior Train-
ing Officers
At Regional
Directorate :
Regional Director/
Two  avallable
Senior Education
Officers.
2 years By Direct Recruit- | Not Applicable Director, Director




T A imit_| A- Educational and other qualific;,. TIPS
— T P imit | A- ifica. _—
Ir. ' [ Name of the Post | scate ot Pay :Z:g:;: :,?Z::g:;( tions required for direct recrunmen], [ gf(:g::lg; ::Z:‘"‘?g :L "«‘C'U'P} In €ase of vacancies fiem: + - S
| No ; ‘ ether by DIOMOHON ern it I"a Departmental | Appointing
! ) post or recruitment if any direct recruitment or| e OV Setastatie Prometion Comms-| Authot
f 4 it B- yv.het.her age.& educationg| by promotion or ;wyu-;,ur.,,,_,,'.,,., whici oansond wnnll Y
L selection qualifications for direct recruitmen deputation and p:ry\ PrOMOlons/ deputations are ment by ,,,r:
Lo post will apply in case of recruitment by centage of V%Jc;;n:| 10 be made ,_,,,.,‘;,‘,“,‘,m;
| | promotion ces 16 be filled by | hereot/Selection | :
the various modes Committes  for| |
PR A ——T’_ 4 5 6 ] 7 B\JL~ . — | el Hecrutment " }
| S - b — = - 4 11 |
|27 1AV Ad Assistant | Rs.3050-75- - Not excee- A Essential . 2 years By Direct Recrutt- | Not Appicatre -+ | i
| cum Libranan 3950-80-4590 ding 27 |i) 10+2orequivalent ment c At IIWE | Director |
years i) Knowledge of LCD Projector & Oy Director Trg }
knowledge of Computers 2D (W "o |
Practical knowledge of operating =y "" e ) [
LCD ProjAector‘ e R.gml E
1) Possm_assuon of projectionist’s Directorate
valid licence Radionat Direc
Iwo 1vana
B) : Ser A
‘ C' o Ecuca
’8 | Lower Division Rs.3050-75- Not excee- | A) Essential : 2 Years in | By Direct Recruit- | Not Applicabie At Head Office Director 1
Clerk 3950-80-4590 ding 27 | 1) 10+2 or Equivalent examination case of Direct | ment or by appoint- Dwrector
years i)y Certificate of Competent Govt Recruitment. | ment of eligible de- Adamonal Dwector
body for speed of 30 WPM in partmental Group Financial Advisor
English typewriting. ‘D’ Employee Dy Drrectori Adrme
ii) Diploma in Computer Applica- . At Zonal
tion from reputed Institution.  Directorate:
Desirable : Zonal O 1aator
Knowledge of typing in Hindv 3f‘€‘*e<:l"{”aiu"ff'
relevant Regional language (in case N "' ’:”*E:Jé:f/“ 1
of posts at Regional Directorate) i"’; aucation
supported by Certificate from | Az wwe :
5 competent Govt. Body. Dy Director(Trg)/
| | Zonal Director
{ For Departmental Group D (W2)  Two avai-
3 Employees | lable Senior Trg
1 \ A) Essential : | Ofiicers
’ j i) 1042 or Equivalent examination At Regional
: i) Certificate of competent Gcvt | Directorate
I Body for speed of 30 WPM. 1" ¥ Regjonsi Direcior
i it wo aval 2
Engllsh. typewriting . Sanicr Educalion
iii) They will have to compete with .
. candidates sponsored bY Cttieers:
Employment Exchange (inclu- /J_f
] ding typing) .

47



oo o Pay | Whether | Agelimit |A- Educational and ather qualffica. Period of | Method of recruit-| | o
Sr. | Name of the Post | Scale of Fay lection | fordirect |tions required for direct recruitment. Probation | ment i.e whether b ase of vacancies filleg by T\ﬁ
No. s recruitment if any direct recruitm : promotion! deputation i De_partrnema| Appointing
pos:1 or B- Whether age & educationg| i irrﬂ tc:r grade/sources from which t':;‘;mo_tlon Commi- | Authority
non- S : . i e s
selection qualifications for direct recruitmen; deputation and perY DmeOtlolnsl/)deputanons o itme':(tlsés;'foprrrgrcr:g
N . : 0 X &
post will apply in case of recruitment by C_entage of vacan- € made tion, composition
promotion cies to be filled by thereof/Selection
the various modes Committee  for
L";—__ = 6 e 8 Direct Recruitment.
1 2 4 A — _ 8 10 11
iv) If selected they will have to fulfi||
condition at A(ii) above within
one year.
Desirable
As prescribed above for direct
recruit.
B) Not Applicable
29 | Hindi Typist Rs.3050-75- - Not excee- A) Essential : . _ 2 Years. By Direct Recruit- | Not Applicable Director, Director
3950-80-4590 ding 27| i) 10+2 or Equivalent examination ment Additional Director,
years i) Certificate of competent Financial Advisor,
Govt. Body for speed of 30 wpm Dy.Director(Admn).
in Hindi Typing.
i) Knowledge of Computer
operations.
Desirable :
1) Certificate of competent Govt.
body for Typing Speed 30 WPM.
in English
B) -
) : SN owi i Directo
30 | Driver Grade | Rs.4500- 125 | Selection . ) R By Promotion From among Driver Grade 1l with DITS%(OI’. —— irector |
- 7000 Post 5 years regular and continuous | Addi opei A|dv ctor. !
Financia Isor.
e.
PRI Dy.Director(Admn). J
1
I g Grad Director Director l\
31D ; dinar rade | Dir ' |
river Grade || Rs.4000- 100 | Selection - < By Promotion From among ord yular and | Additional Director, |
- 6000 Post - Driver with 8 years 7¢g Financial Advisor, ?
continuous experience. Dy Director(Admn). [
|
____\\J\J . =
L] -_— 1

e
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Sr.| Name of the Post | Scale of Pay | Whether Age limit | A- Educational and other qualifica-
No. selection for direct | tions required for direct recruitment.
postor | recruitment
non- B- Whether age & educational
selection qualifications for direct recruitment
post will apply in case of recruitment by
promotion
1 2 3 4 5 6
32 | Driver Rs.3050-75- - Not excee- | A) Essential :
(Ordinary Grade) | 3950-80-4590 ding 27 Possession of a valid Driving
years Licence for L.C.V. Knowledge of
motor mechanics & experience
of driving for atleast 5 years in a
reputed organisation.
Desirable :
Pass in the 8th Standard.
B) Not Applicable
]
I
GROUP-D
33 | Record Sorter Rs.2650-65- | Selection -
3300-70-4000 | post )
S L
34 | Cook Rs.2650-65- | Selection| . | ————
(Selection Grade) | 3300-70-4000 | post )
L |
N\JN
—_— ]

20 I e SF L B s, (S 03 G

Jwdkarzy

Period of
Probation
if any

_\
Method of recruit-

ment i.e whether by
direct recruitment or
by promotion or by
deputation and per-
centage of vacan-
cies to be filled by
the various modes

7

8

2 Years

By Direct Recruit-
ment

In case of vacancies filled by
promotion/ deputation,
grade/sources from which
promotions/ deputations are
to be made

If a Departmental
Promotion Commi-
ttee exists for recru-
itment by promo-
tion, composition
thereof/Selection
Committee  for
Direct Recruitment.

Appointing
Authority

9

10

11

Not Applicable

At Head Office:
Director
Additional Director
Financial Advisor
Dy.Director(Admn)
At Zonal
Directorate:
Zonal Director/one
Regional Director/
one available
Senior Education
Officer

At lIWE :
Dy.Director(Trg)/
Zonal Director
(WZ)/Two availa-
ble Senior Training
Officers

At Regional
Directorate :
Regional Director/
Two available
Senior Education
Officers.

Director

By Promotion

From among peons of CBWE
with  minimum Educational
Qualification of VIII Std. Pass and
4 years regular and continuous
service in the grade of peon.

Director,

Additional Director,
Financial Advisor,
Dy.Director(Admn)

Director

By Promotion

From among the Cook of CBWE
with 2 years of regular and
continuous service.

Director,

Additional Director,
Financial Advisor,
Dy.Director(Admn)

Director




BE—————

- Educational and other lifi
fPay | Whether | Agelimit }A : : GuE e
NSr, Name of the Post | Scale of Pay colbction for direct | tions required for direct recruitment.
9. postor | recruitment
s B- Whether age & educationa|
selection qualifications for direct recruitment
post will apply in case of recruitment by
promotion
e ——
1 2 3 4 g 6
35 | Cook Rs.2610-60- - Not excee- | A) Essential:
3150-65-3540 ding 35 Should be able to read and write
years Hindi and the language of the
region in which to be employed
and have at least five years
experience in cooking of
vegetarian and non-vegetarian
dishes.
B) -
36 | Peon Rs.2550-55- - Not excee- | A) Essential: L
2660-60-3200 ding 27 VIl Std. Pass.
years
B) -
—_— |
I B

S ———— SR

i';reorl')c’a(:igz\ mz“:(')d of-recruit-| In case of vacancies filled by If a Departmental| Appointing
g m nti.e wh_ether by promotion/ deputation, Promotion Commi- | Authority
y bWeCi recruitmentor|  grade/sources from which ttee exists for recru-
dY Promotlon or by| promotions/ deputations are itment by promo-
leputation and per- to be made tion, composition
cgntage of vacan- thereof/Selection
cies to be filled by Committee  for
the various modes Direct Recruitment.
7 8 9 10 11
2 Years By Direct Recruit- - Regional Director, | Director
ment Two available
Senior Education
Officers
2 years By Direct Recruit- - At Head Office: Director
ment Director

Additional Director
Financial Advisor
Dy.Director(Admn)
At Zonal
Directorate:
Zonal Director/
one Regional
Director/one avai-
lable Senior Edu-
cation Officer

At IIWE :
Dy.Director(Trg)/
Zonal Director
(WZ) / Two avai-
lable Senior Trg.
Officers

At Regional
Directorate :
Regional Director/
Two available
Senior Education
Officers.




Period of
Probation
if any

—
Method of recruit-

ment i.e whether by
direct recruitment or
by promotion or by
deputation and per-
centage of vacan-
cies to be filled by
the various modes

T
In case of vacancies filled by
promotion/ deputation,
grade/sources from which
promotions/ deputations are

to be made

If a Departmental
Promotion Commi-
ttee exists for recru-
itment by promo-
tion, composition
thereof/Selection
Committee  for
Direct Recrutment.

Appointing
Authority

8

10

11

2 years

By Direct Recruit-
ment

At Head Office:
Director
Addttional Director
Financial Advisor
Dy.Director(Admn)
At Zonal
Directorate:
Zonal Director/
one Regional
Director/one avai-
lable Senior Edu-
cation Officer

At lIWE :
Dy.Director(Trg)/
Zonal Director
(WZ) / Two avai-
lable Senior Trg.
Officers

At Regional
Directorate -
Regional Director/
Two available
Senior Education
Officers.

Director

2 years

By Direct Recruit-
ment

Director,

Additional Director,
Financial Advisor,
Dy.Director(Admn)

Director

2 years

By Direct Recruit-
ment

imit | A- Educational and other qu lifi
f the Post | Scale of Pay | Whether Age limit ) : : Qualifica-
Sg Name of th selection for direct | tions required for direct recruitment,
: postor | recruitment
non- B- Whether age & educationg|
selection qualifications for direct recruitment
post will apply in case of recruitment by
promotion
1 2 3 ke S .
37 | Chowkidar Rs. 2550-55- - Not excee- | A) Essential:
2660-60-3200 ding 27 VIl Standard Pass (Preference
years to be given to ex-servicemen in
which case age relaxation as
existing Govt. Rules / Gout. of
India’s instructions)
B) -
_—\N\\
38 | Attendant Rs. 2550-55- N
< Ot excee- | A) Essential:
(Head Office -60- i
) 2660-60-3200 ding 27 VI Std. Pass.
years
B) -
‘—\_\\ ]
39 | Attendant Rs. 2550-55.-
(Hostel) 2660-60-3200 - e % | A) Essential
ding 27 VIl Std. Pass.
years
g g B) -
\\ Q
.. ]

Regional Director,
Two available
Senior Education
Officers

Regional
Director
Concerned




A- Educational and other qualifica-

Whether | Age lim : .
FS' .| Name of the Post | Scale of Pay for direct | tions required for direct recruitment

selection

No post or recruitment
non- ‘| B- Whether age & educationa|
selection qualifications for direct recruitment
post will apply in case of recruitment by
promotion
1 2 3 4 5 6
e ———
40 | Gardener Rs.2550-55- - Not excee- | A) Essential :
2660-60-3200 ding 27 Two years experience as a
E years Gardner. IV Std. Pass.
B) -
41 | Sweeper Rs.2550-55- - Not excee- | A) Essential :
2660-60-3200 ding 27 No educational qualification
years prescribed.
B) -

NOTE :

1

7

) The upper age limit is relaxable for G

I The services of all the employees of CBWE shall be transferable any where in India.

Order issued by the Government of India from time to time regarding reservation of vacancies for members
of Scheduled Castes, Scheduled Tribes, OBCs etc. will be followed.

The upper age limit prescribed for direct recruitment shall be
specified categories viz. Scheduled Castes,
Ex-Servicemen etc. as may be made by the Gover

subject to any general relaxation for
Scheduled Tribes, OBCs, Physically handicaped.
nment of India from time to time.

overnment Servants and employees of CBWE in accordance with

nstructions issued by Government of India from time to time

The crucial date for determining the age limit shall

candi be the closing date for receipt of applications from

vertisement and in respect of direct recruits through
view

, dates in respect of direct recruits through ad
Employment Exchange it shall be the date of inter

Period of |Meth i
Probation ment(i): vc:;é;:ru tl)t- In case of vacancies filled by If 2 Departmental| Appointing
if any direct |"ecruitm t d promotion/ deputation, Promotion Commi-| Authority
by promotion i grade/sources from which ttee exists for recru-
denitaon ;" by | promotions/ deputations are itment by promo-
cenbis ofacaé’;:' to be made tion, composition
cies to be filled by 2:::1:1?:;%“&2
7 the various modes Direct Recruitment.
= 9 10 1
2 years By Direct Recruit- . Dy Director (Trg.), | Dy. Director
ment Zonal Director | (Trg.)
(WZ), Two
available Senior
Training Officers
2 years By Direct Recruit- | Not Applicable At Head Office : | Director
ment Director,
Additional Director,
Financial Advisor,
Dy.Director(Admn)
At lIWE -
Dy.Director(Trg)/ | Dy.Director
Zonal Director | (Trg)/
(WZ)[Two avai-
lable Sr. Training
Officers

6)

8)

9)

In respect of posts for which the mode of recruitment prescribed is “direct recruitment’, officials of
CBWE who are possessing the qualifications given at Column No. 6 will also be considered. However,
they have to compete with such candidates coming from open market or sponsored by Employment
Exchange.

In individual cases age limits prescribed in these rules may be relaxed in deserving cases at the discretion
of the appointing authority.

The Certificate in support of typewriting and shorthand speed should be from the “Competent Government
Body" viz.

i) SSC/HSSC Examination Board

i) Commercial Examination Board

ii) Government ITI which may conduct an examination at the end of a regular course.

Meeting held on 25/6/81 authorised the Director to relax the required
ng for filling up the post of Stenographer Grade Ill in the Board
ount the practical difficulties involved instead of amending the

The Governing Body in their 91st
level of speed in shorthand and typi
wherever necessary taking into acc
recruitment rules for the post.




10) The selection for admission to the Education Officers Training Course will be done on the basis of
performance of the candidates in the Written Examination and Personal Interview, both of which w
be common for departmental candidates as well as candidates from open market. The selecteq
candidates will be given five months training. At the end of training, final examination will be conducted
and only those who will obtain 50 % marks in each paper as well as Viva-Voce examination wil| be

declared successful and will be offered the job of Education Officer.

11) Approval of Recruitment Rules for posts against all serial numbers except 2, 5, 8,9, 12, 13, 16, 17 was
obtained from the Ministry vide letter No. A-12018/1/99-ESA (WE) dated 14/17 November. 2003
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