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Central Board for Workers Education 
(Staff and Conditions of Service) Regulations, 1962 

(Framed under Rule 13 (iv) of the Rules and Regulations of 
the Central Board for Workers Education) 

Short Ti t le and Commencernent : 

(i) These regulations may be called "The Central Board for Workers Education (Staff and Conditions 
of Service) Regulations, 1962". 

(i1) They shall come into force at once . 

2. Defini ti ons : 

In these regulations , unless the context otherwise requires 

(a) "Board" means the Central Board for Workers Education constitued by the Government of India 
in the Ministry of Labour. 

(b) "Chairman " means the Chairman of the Board. 

(c) "Director" means the Director of Workers Education and Ex-officio Member Secretary to th e 
Central Board for Workers Education. 

(d) "Employee" means a person appointed to or borne on the cadre of the staff of the Board. 

(e) "Month" means a calendar month. 

(f) "Post" means a post u·nder the Board and a post shall be deemed to be a post in Group A. 
Group 8 , Group C or Group D, according as such post is classified as Group A, Group El. 
Group C or Group D, in the First Schedule. 

(g) "Schedule" means a Schedule to these Regulat ions. 

(h) "Service" means service under the Board. 

(1) "Governing Body" means the Board of Governors of the Board. 

U) "Appointing Authority" in relat ion to the employees of the Board means :-

(i) The authority empowered to make appointments to the service of which the employee is 
for the time being a member or to the grade of the service in which the employee is for the 
time being included, or 

(ii) the authority empowered to make appointments to the post which the employee for th e 
time being holds , or 

(ii i) the authority wh ich appointed the employee to such service, grade or post, as the case 
may be. or 

(iv) where the employee having been a permanent member of any other service or having 
substantively held any other permanent post , has been in continuous employment of th e 
Board the authority which appointed him to that service or to any grade in that service or to 
that post , whichever authority is the highest authority. 

(k) All other words and expressions used hereinafter but not defined herein shall . unless the contex t 
otherwise requ ires , have the meaning assigned to them in the relevant rules applicable to the 
corresponding classes of Central Government Servants. 
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J J\ppllc"ihon 

These regulations shall apply to every whole time employee of the Board. 

Provided that a Government servant or an employee of local authority, whose services have been c,r 

may be obtained on deputation by the Board, may be governed by such terms and conditions as may be 

settled in consultation with the Government or the local authority concerned. 

Provided further that an employee appointed on contract or tenure basis may be exempted from these 

regulations to such extent and subJect to such conditions as may be specified by the Chairman, sub1ect to the 

submIssIon of a report to the Governing Body. 

4 Aprointmg Author••y 

(1) The Govt. of India shall be the Appointing Authority in respect of the Director, the Add1t1onc1I 

Director and Financial Adviser. 

{II) The Chairman of the Board shall be the Appointing Authority in respect of all other posts whose 

maximum of the scale of pay is above Rs. 8,000/-

(i11) The Director, C.B.W.E. shall be the Appointing Authority for other posts whose maximum of t11 e 

scale of pay is upto Rs. 8,000/- except for posts against SI. Nos. 39, 40 and 41 for wh1cri 

Regional Director concerned / Deputy Director (Trg.) are the appointing authorities. 

5 Probiltion 

(1) Every person appointed to a post by direct recruitment with a view to his eventual substantive 

appointment to that post, shal l be on probation for a period of two years . 

Provided that the Appointing Authority may, in suitable cases, extend the period of probation fc,r 

not more than one year, except for special reasons, but no employee shall be kept on probation 

for more than double the normal period. 

(2) In case of a tenure appointment. the probationary period will be fixed in consultation with tile 

Government of India. 

(3) The Contro lling authority may, at its discretion, count any period during which an employee 1135 

successfu lly officiated in a post, as period of probation in that post . 

(4) An employee shall be confirmed on satisfactory completion of probation with the approval of tli? 

Departmental Promotion Committee. 

(5) Th d · · · h ulci 11·? e ecision on the question whether an employee shall be confi rmed or whether hes 0 

deemed to have completed the period of probation satisfactorily or whether his probation shoulJ 

be extended shall ordinarily be taken within a period of two months after the expiry of the perio 
1 

of probation, and communicated to the employee together with the reasons in case of extensiori 

An employee who does not make satisfactory progress. or shows himself to be inadequate 
1
' 

1 

the poSt in any way, shall be informed of his shortcomings suff ic iently before the expiry 01 111
., 

initial period of probation to enable him to make special efforts for improvement 



6. Termination of Service : 

(1) Notwithstanding anything contained in these regulations, an employee who intends to quit service 

shall (unless action is taken under clause 3 of this regulations) have to submit a letter of resignation 

and shall not leave or discontinue his service until! the resignation is accepted by the Appointin g 
Authority and he is relieved of his duties. 

(2) The services of a permanent employee may be terminated on the abolition of the permanent 

post held by him in a class or cadre, or reduction in the number of posts in a class or cadre by the 
authority competent to make appointments to the post which the employee holds on giving three 
months' notice or pay in lieu thereof, provided that this power shall be exercised where th e 
Appointing Authority is subordinate to the Chairman, with the approval of the Chairman. 

(3) The services of a temporary employee may be terminated any time without assigning any reasons 

therefor, after giving him one month's notice or pay in lieu thereof, by the Appointing Authority. 

(4) Notwithstanding the provision of sub-regulations (1 ), (2) and (3) of this regulation, the service of 
any employee may be terminated by the Appointing Authority after giving him one month's notice 
or pay in lieu thereof on being certified by a Medical Board that he has been permanently 
incapacitated for further service under the Board. 

7. Pay. Leave , Contr ibutory / General Provident Fund , Pension and Age of Compulsory 

Retirement : 

(1) The scale of pay attached to posts under the Board shall be as set out in Schedule I. 

(2) The regulations relating to the grant of leave, benefit of gratuity, CPF/GPF and pension to th e 
employees and the age at which they shall be compulsorily retired from service, shall be as set 

out in the Second Schedule. 

(3) The fixation of pay, grant of increments and connected matters shall in the case of an employeEi, 
be governed by the provision contained in the Posts and Telegraphs Compilation of the 

Fundamental Rules and Supplementary Rules framed thereunder, as applicable, from time ta 
time to employees of the Government of India. 

(4) Notwithstanding the provisions of sub-regulation (3) -

(a) The initial pay of a Government servant permanent or temporary, on first appointment 
under the Board shall not be less than what would have been admissible to him if he haj 

been appointed to a post in a similar scale or pay under the Govt. of India; and 

(b) Periods of services, including broken periods of service, rendered by a temporary 
Government servant under the Government of India in the time scale of pay similar to that 

to wh ich he is appointed under the Board shall be counted for purposes of increment. 

provided he is appointed under the Board without any break after the termination of his 

service under the Government of India. 

(5) Employees shall be entitled to such allowances including travelling allowance and concession s 
as may be admissible from time to time to corresponding categories of Central Government 

servants. 



S Suoerannu.ll ton Ben f1!,;; 

All employees other than a Government servant or an employee of a local authonty who 1s on dep ... ia; 

to the Board . shall be entitled to such superannuation benefits as the Board may. from time 10 t r--1 

prescribe with approval of the Government of India. 

Cnntrol and D1sc1pline · 

All employees of ttie Board shall be subject to the superintendence and control of the Director and s h2 

be governed by such rules of conduct , discipline and control as hereinafter may be provided b\ i 1:­

Board from time to time . 

1 Ll Sus1)P11,1on · 

(1) Th e appointing authority or any authority to which it Is subordinate or any othe r aut hon:1 

empowered by the Governing Body or the Chairman in that behalf may place an employee undE r 

suspension : 

(a} where a disciplinary proceeding against him is contemplated or is pending. or 

(b) where a case against him in respect of any criminal offence is under investigat ion or tri,~ 

Provided that where the order of suspension is made by an authority lower than tlE 

Appointing Authority, such authori ty shall forthwith report to the Appointing Authority th:? 

circumstances 1n which the order was made. 

(2) An employee who is detained 1n custody. whether on a criminal charge or otherwise . for a pem•J 

exceeding fortyeight hours shall be deemed to have been suspended with effect from the date (•f 

detention. by an order of the Appoint ing Authority and shall remain under suspension unt il furt ht' 

orders . 

(3) Where a penalty of dismissal , removal or compulsory retirement from service imposed o, , .ci' 

employee under suspension is set aside in appeal or on review under the:St regulations and tlL' 

case 1s remi tted fo r further inquiry or action or with any other directions. the order of his suspensIl' 1 

shall be deemed to have con tinued in force on and from the date of the original order of dism1ss,1 

removal or compulsory retirement and shall remain in force until further orders. 

(4) 

(5) 

Where a penalty of dismissal. removal or compulsory retirement from service imposed upon ,1 1 

employee is se t aside or declared or rendered void in consequence of or by a decision of 3 cou t 

of law and the disciplinary authority. on consideration of the circumstances of the case. dec1cies 

to hold a futher inquiry aga inst him on the allegations on which the penalty of dismissal . remO\ i1 

or compulso ry retirement was origina lly imposed, the employee shall be deemed to have b t'l''' 

placed under suspension by the Appo1nt1ng Authority from the date of the original order of d1sI 171s~-11 

remova l or compulsory retirement and sha ll continue to remain under suspension unt il fur th , 
orders 

An °rder of suspension made or deemed to have made under this regulation may at any tinie 1' ' 

revoked by the authority which made or Is deemed to have made the order. or by any au,hl' I '1' 1' 
which the authority 1s subordina te. 



11 . Nature of Penalties : 

The following penalties may for good and sufficient reasons and as hereinafter provided be imposed on 
an employee, namely : 

(i) Censure; 

(ii) Withholding of increments or promotion; 

(iii) Recovery from pay of the whole or part of any pecuniary loss caused to the Board by negligence 
or breach of orders; 

(iv) Reduction to a lower grade or post, or to a lower stage in a time scale; 

(v) Compulsory retirement; 

(vi) Removal from service which shall not be a disqualification for future employment, and 

(vii) Dismissal from service which shall ordinarily be a disqualification for future employment. 

Explanation : 

The following shall not amount to a penalty within the meaning of the regulation : 

(a) Withholding of increments of an employee for failure to pass the departmental examinations in 
accordance with the regulations or orders covering the service of post or the terms of his 
appointment. 

(b) Non-promotion whether in a substantive or officiating capacity of an employee, after consideration 
of his case, to a grade or post for pormotion to which he is eligible . 

(c) Reversion to a lower grade or post of an employee officiating in a higher grade or post on th9 
ground that he is considered, after trial, to be unsuitable for such higher grade or post or on 

administrative grounds unconnected with his conduct. 

(d) Reversion to the permanent grade, or post of an employee appointed on probation to anothE·r 
grade or post during or at the end of the period of probation in accordance with the terms of his 

appointment or the regulations and orders governing probation. 

(e) Replacement of the services of an employee whose services have been borrowed from th e 
Central or a State Government or a local authority at the disposal of the authority which had lent 

his services. 

(f) Compulsory retirement of an employee in accordance with the provisions relating to hrs 

superannuation or retirement. 

(g) Termination of the services : 

(i) of an employee appointed on probation during or at the end of period of probation in 

accordance with the terms of his appointment or the regulations or orders govern ing 

probation ; 

(ii) of an employee in accordance with regulat ion 6; or 

(iii ) of an employee employed under an agreement in accordance with the terms of such 

agreement. 
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12 Disciplinary Authorities · 

( 1) The appointing authority or the authority specified in this ~ehalf by_ ~ ge_neral or special order <if 

the Government of India may impose any of the penalties spec1f1ed in regulation 11 on cmy 

(2) 

employee. 

Notwithstanding anything contained in this regulation , no penalty specified in clauses (iv) lo (v ii) 

of regulation 11 shall be imposed by any authority lower than the Appointing Authori ty. 

13 Procedure for Imposing Penalties : 

No order imposing on an employee any of the penalties specified in regulation 11 , shall be passed 

except in the manner and after following the procedure laid down in Third Schedule. 

14. Provisions regarding officials on deputation to the Board · 

(1) Where an order of suspension is made or a disciplinary proceeding is taken against an employee 

whose services have been borrowed from the Central Government or a State Govt. or a loc,1I 

authority, the authority lending his services (hereinafter in this regulation referred to as the lendin :J 

authority) shall forthwith be informed of the circumstances leading to the order of his suspension 

or the commencement of the disciplinary proceeding as the case may be. 

(2) In the light of the findings on the disciplinary proceeding taken against such employee : 

(i) If the disciplinary authority is of the opinion that any of the penalties specified in clauses (1) 

to (i ii) of regulation 11 should be imposed on him, it may, subject to the provisions C1 f 

paragraph 2 (12) of the Third Schedule, after consultation with the lending authority, pass 

such orders on the case as it deems necessary. 

Provided that in the event or a difference of opinion between the borrowing authority and the 

lending authority, the services of the employee shall be replaced at the disposal of the lending 
authority : 

(i i) if the Disciplinary Authority is of the opinion that any of the Penalties specified in clauses 

(v) to (vii) of regulation 11 should be imposed on him, it shall replace his services at the 

disposal of the lending authority and transmit to it the proceeding of the inquiry for sucn 
action as it deems necessary. 

15 Appeals : 

Notwithstanding any thing contained in these Regulations, no appeal shall lie against -

(1) Any order made by the Government of India. 

(2) A_ny _order of an interlocutory nature or of the nature of a step-in-aid or the final disposal of a 
d1sc1pl1nary proceeding, other than an order of suspension. 

(3) Any 0rder passed by an inquiring authority in the course of an inquiry under Paragraph 2 of the 
third schedule under these Regulations. 

16 Appeals against Orders of Suspension : 

An employee may appeal againSt an order of suspension to the authority to which the authority wh ich 

made or is deemed to have made the order is immediately subordinate . 



11. Appeals aga in st Orders Imposing Penalties : 

(1) Where any order is passed imposing any of the penalties specified in Regulation 11 by th e 

appointing authority subordinate to Chairman, the appeal against such order shall lie to th e 

Chairman, and to the Government of India if the order is passed by the Chairman. 

(2) Notwithstanding anything contained in Sub-regulation (1) where an order is passed imposing 3 

penalty specified in Regulation 11 , by an authority subordinate to the Appointing Authority th e 

appeal against such order shall lie to the Appointing Authority. 

18. Appeals against other Orders : 

(1) An employee may appeal against an order which ; 

(a) denies or varies to his disadvantage his pay, allowance, superannuation benefits or othn 

conditions of service as regulated by any regulations or by agreement, or 

(b) interprets to his disadvantage the provisions of any such regulations or agreement, to th e 

Chairman, if the order is passed by any authority subordinate to the Chairman and to th e 

Government of India if the order is passed by the Chairman. 

(2) An appeal against an order : 

(a) reverting to a lower grade or post an employee officiating in a higher grade or post otherwise 

than as a penalty; 

(b) reducing or withholding any amount of a superannuation benefit or denying the maximum 

amount of a superannuation benefit admissible under the relevant regulations; and 

(c) determining the pay and allowances for the period of suspension to be paid to an employee 

on his reinstatement or determining whether or not such period shall be treated as a 

period spent on duty for any purpose, shall lie -

(i) in the case of an order made in respect of an employee, on whom the penalty, c,r 

dismissal from service can be imposed only by the Director, to the Chairman , and 

(ii) in the case of an order made in respect of any other ~mployee, to the authority to 

whom an appeal against an order imposing upon him the penalty of dismissal from 

service would lie. 

Explanation : In this regulation : 

(i) the expression "employee" includes a person who has ceased to be in the service of the Boarcl. 

(ii) the expression "superannuation benefit" includes provident fund, gratuity, and any other retirement 

benefit. 

1 C) Submission and consideration of appeals : 

An appeal under reguations 1_6 to 18 shall be submitted, entertained and considered in such form and 

manner and in accordance with such procedure as laid down in the Fourth Schedule. 
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20. lmplernentation of ordNs m apoeal 

The authority wh ich made the order shall give effect to the orders passed by the appellate auth 
Ori ty 

21 Provision where Disciplin;:1ry authority etc. subsequently becomes Appellate Authority : 

Notwithstanding anything contained in regulations 15 to 20 where the person who made the 
. . . . Ord f r 

appealed against becomes by virtue of his subsequent appointment or otherwise, the Appeliate Auth 
' . Only 

under regulations 16 to 18 in respect of the appeal against such order, such person shall forward the 

appeal to the authority to which he is immediately subordinate and such authority shall in relation ,; 

that appeal be deemed to be the Appellate Authority for the purpose of these regulations. 

t2 Government of India's power to review : 

Notwithstanding anything contained in these rules the Government of India may on its mot ion c,r 

otherwise , after calling for the records of the case , review any order which is made or is appealable 

under these rules : 

(a) confirm , modify or set aside the order; 

(b) impose any penalty or set aside, reduce, confirm or enhance the penalty imposed by the order: 

(c) remit the case to the authority which made the order or to any other authority directing such 

further action or inquiry as it considers proper in the circumstances of the case ; or 

(d) pass such other orders as it deems fi t. • 

Provided that -

(i) an order imposing or enhancing a penalty shall not be passed unless the person concernej 

has been given an opportunity of making any representation which he may wish to make 

against such enhanced penalty; 

(ii ) if the Government of India proposes to impose any of the penalties specified in clauses 

(iv) to (vii ) of rule 11 in a case where an inquiry under rule 13 has not been held, It shall 

subject to the provisions of rule 16, direct that such inquiry be held and thereafter on 

consideration of the proceedings of such inquiry and after giving the person concerned an 

opportunity of making any representation which he may wish to make against such penalt·1. 

pass such orders as it may deem fit. 

23 Review of orders in disciplinary cases : 

The authority to which an appeal against an order imposing any of the penalties specified in rule 11 lies 

may, of its own motion or otherwise , call for the records of the case in a disciplinary proceeding, review 

any order passed in such a case and pass such orders as it deems fit , as if the employee had prefe rred 
an appeal against such orde r. 

" ~ Conduct of Employee · 

Subject to the provisions of these regulations the employee of the Board shall be subject to mutat,::­

muland1s to a code of conduct similar to the one prescribed by the Central Government tor Cenli, 1
' 

Government servants. 



25. Other conditions of service : 

In respect of all other matters relating to the conditions of service of employees, for which no provision 
or insufficient provision has been made in these regulations , the normal and general rules ordinarily 
applicable, from time to time, to the corresponding category or class of Central Government servants 
(vide schedule-1) shall apply, subject to such modification and variations or exceptions, if any, as th e 
Chairman may, with the approval of the Governing Body and the Government of India by order frorn 
time to time specify. 

Explanation - For the purpose of these regulations, the Chairman may with the approval of the Govern ing 
Body, by order, specify the posts under the Board which shall correspond to the posts under th e 
Central Government. 

26. Special Provision by agreement : 

Where it is considered necessary to make special provisions in respect of an employee of the Board 
inconsistent with any of these rules, the authority making the appointment may, by agreement with 
such employee make such special provisions and thereupon these rules shall not apply to such employee 
to the extent to which the special provisions so made are inconsistent therewith. 

Provided that if the appointing authority is other than the Chairman or the Government or India , the 
previous approval of the Chairman or the Government of India, as the case may be, shall be obtained 

by such authori ty. 

27. Protection of rights and privileges conferred by any law or agreement: 

Nothing in these ru les shall operate to deprive any employee of the Board of any right or previlege to 

which he is entitled -

(a) by or under any law for the time being in force, or 

(b) by the te rms of any agreement existing between such person and the Government of India at the 

commencement of these rules. 

28. Provisions regarding officers lent to State Governments etc. : 

(1 ) Where the services of an employee of the Board are lent to a State Govt. or any authority 
subordinate thereto or to a local or other authority (hereinafter in this ru le referred to as "the 
borrowing authority") the borrowing authority shall have the powers of the Appointing Authorit y 
for the purpose of placing him under suspension and of the Disciplinary Authority for the purpose 

of taking a disciplinary proceeding against him : 

Provided that the borrowing authority shall forthwith inform the authority wh ich lent his serv ices 
hereinafter in this rule referred to as "the lending authority" of the circumstances leading to the order of 
his suspension or the commencement of the disciplinary proceeding as the case may be. 

(2) In the light of the findings in the disciplinary proceeding taken against the employees of the 

Board -
(i) If the borrowing authority is of the opinion that any of the penalties specified in clauses (1) 

to (iii) of rule 11 should be imposed on him it may in consultation with the lending authorit y 

pass such orders on the cases as it deems necessary; 

I 
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THE FIRST SCHEDULE 
(See Ru le 2 [fl) 

Designation of Post 

Group "A" 1 . Director 

2 Additional Di rector 

3 Financial Adviser 

Group "A" 4 Deputy Director (Administration) 

(Junior) 5 Deputy Director (Education) 

6 Deputy Director (Training) 

7 Deputy Director (Head Quarter) 

8 Zonal Director (East, West , North, South) 

Group "B" 9 Regional Director 

10 Training Officer 

11 Research Officer 

12 Commercial Artist 

13 Editor 

14 Librarian 

15 Accounts Officer 

16 Assistant Director 

17 Hindi Officer 

18 Education Officer (Selection Grade) 

19 Education Officer 

20 Accountant 

21 Senior Hindi Translator 

Group "C" 22 Stenographer (for Chairman) 

23 Stenographer Grade-I 

24 Stenographer Grade- II 

25 Library Assistant 

26 Statistical Assistant 

27 Technical Assistant 

28 Junior Hindi Translator 

29 Senior Clerk 

30 Care Taker 
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Designation of Post 

31 Upper Oivi$ion Clerk 

32 Stenographer Grade-Ill 

33 Junior Artist 

34 Audio-Visual Assistant-Cum-Librarian 

35 Lower Division Clerk 

36 Hindi typist 

37 Driver Grade-I 

38 Driver Grade-II 

39 Driver (Ordinary Grade) 

Group "D" 40 Record Sorter 

41 Cook (Selection Grade) 

42 Cook 

43 Peon 

44 Chowkidar 

45 Attendant (Head Office) 

46 Attendant (Hostel) 

47 Gardener 

48 Sweeper 

S.N. Designation of Post 

1 . 

2 

3 

4 

5 

6 

7 

8 

9 

Director 

Additional Director 

Financial Adv iser 

Deputy Director (Administration ) 

Deputy Director (Education) 

Deputy Director (Training) 

Deputy Director (Head Quarter) 

Zonal Director (East , West , North . South ) 

Regional Director 

10 Tra1n1ng Off ice r 

11 Research Off Icer 

1? Commercial Artist 

13 Editor 

Group 

Group "A" 

Group "A" 

(Junior) 

Group "B" 

Scale of Pay 

18400-500-22400 

1 0000-325-15200 

10000-325-1 5200 

8000-275-1 3500 

8000-275-13500 

8000-275- 13500 

8000-275-13500 

8000-275-13500 

6500-200-10500 

6500-200- 10500 

6500-200-10500 

6500-200-10500 

6500-200-10500 

7 
_I 



S.N. Designation of Post --- -
Group Scale of Pay 

14 Librarian - --
15 Accounts Officer 

(,';()() /00- 1 (Jr;()() 

r;r;()() .. ;.;()() . 1 (J ' ,(){) 
16 Assistant Director 

0r;or1-::i0n-1 nr;o(1 
17 Hindi Office r 

fi!,00-?00- 1 (n;1 i 
18 Education Officer (Selection Grade) 

650()-2()0- 1 < ,~~()( J 
19 Education Officer 

'-j'j()()- 175-!'.;()()(J 
20 Accoun tant 

(/ j ()(J. 175-900() 
21 Senior Hindi Translator 

5500- 175-900(; 
22 Stenographer (for Chairman) Group "C" 5000- 1 G0-8000 
23 Stenographer Grade-I 

5500- 17',-8000 
24 Stenographer Grade-II 

'JOOO- 1 50-8000 
25 Library Assistant 

5000- 1 50-8000 
26 Stati stica l Assistant 4500- 1 ~r:,.. 7()()0 
27 Technical Assistant 4500- 125-7000 
28 Junior Hindi Translator 5000- 150-8()00 
29 Senior Clerk 4500- 125-7000 
30 Care Taker 4500-125-7000 
31 Upper Division Clerk 4000- 100-6000 
32 Stenographer Grade-Ill 4000-1 00-6000 

33 Junior Artist '1-000-1 00-6000 

34 Aud10-Visual-Assistant-Cum-Libranan 3050-75-8850-80-4580 

35 Lower Division Clerk 3050-75-3950-80-4590 

36 Hindi Typist 3050-75-3950-80-4590 

37 Driver Grade- I 4500-125-7000 

38 Driver Grade-I I 4000-1 00-6000 

39 Driver (Ordinary Grade) 3050-75-3950-80-4590 

40 Record Sorter Group "D" 2650-65-3300-70-4000 

4 1 Cook (Selection Grade) 2650-65-3300-70-4000 

42 Cook 2610-60-31 50-65-3540 

1\3 Peon 2550-55-2660-60-3200 

1\4 Chowkidar 2550-55-2660-60-3200 

45 Attendant (Head Office) 2550-55-2660-60-3200 

46 Attendant (Hostel) 2550-55-2660-60-32CO 

tJ7 Gardener 2550-55-2660-60-3200 

1\8 Sweeper 2550-55-2660-60-3200 

13 
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THE SECOND SCHEDULE 

(See Regulation 7[2]) 

The conditions of service of employees in the matter of leave. gra tu ity. provident I und ' pc nsI011 ,111t1 c1q,, 

of compulsory retirement shall be as specifi ed aga inst the re levant entry below : 

2. 

3 . 

4 . 

5 . 

6 

Leave Centra l Civil Se rvi ces (Leave Rules) 1972 . 

Gratuity As may be la id down by the Board with the approva l o l Govc rnm e11t of li it1ii1 

(A) The Board 's employees who opt in favour o f pens ion s tancl govc, I111 , 1 

by Centra l Civ il Services (Pens ion) Ru les , 1972. 
Pension & General 
Provident Fund 

(B) Such of th e employees who a re gove rn ed by Pension Scherr,c Sl i.111 1 

covered under GPF Scheme and are governed by G .P F. (CP11t1, il 

Services) Rules , 1960. 

(C) In respect of new appointment in the Board from 1-8- 1985 and onwc1rr!:, 

they are governed under pension scheme only. 

Contributory 
Provident Fund 

Such of the employees of the Board who continue to opt under CPF schPm • 

are not eligible to be governed under Contributory Provident Fund (l11cl1,) 

Ru les. 1962 but are governed by Board's CPF Rules i.e . "Centra l Board le r 

Workers Education Contributory Provident Fund Ru les" . 

Age of Compulsory 
Retirement 

As may be prescribed from time to t ime by the Central Government ,n respec:I 

of corresponding category of Centra l Government se rvants ,n ru le 56 of th 0 

Fundamental Rules . 

Age of 
Superannuation 

As per the Rules applicable to the Centra l Government Employees zin I 

amended from time to time by the Government of India . 

THE= THIRP SCHEDIJl.E 

(See Regulation 13) 

Procedure for Imposing Nlinor Penalties . 

1 . 

2 . 

No order imposing on an employee any of the penalties spec ifi ed in c lauses (i) to (111) c, I 
Regulat ion 11 shall be passed except after -

(a) the em_ployee is informed in writing of the proposal to take action against h,m and of th e 
allegations on which it is proposed t b t k · - · k 1y . o e a en and Is g iven an opportunity to ma e 01 
representation he may wish to make : 

(b) such representation if any is take · t · · 
, n in o co ns1derat1on by the disciplinary authority. 

The record of proceed ings in such cases sha ll include _ 

(1) a copy of the intimation to the e 1 · · 
· mp oyee of the proposal to take action against him. 

a copy of the statement of allegat ions comm . . 
unicated to him· 

(iii ) his representation , if any, and ' 

(11) 

(1v) the orders on the case together with th 
e rea sons therefor. 



2. Procedure fo r Imposing Major Penalties : 

No order imposing on an employee any of the penalties specified in clauses (iv) to (vii) of regulation 11 
shall be passed except after an inquiry held as far as may be, in the following manner. 

(1) The disciplinary authority shall frame definite charges on the basis of the allegations on wh ich 

the inquiry is proposed to be held. Such charges, together with a statement of the alleg!:ltions on 

which they are based, shall be communicated in writing to the employee and he shall be requi red 

to submit within such time as may be specified by the disciplinary authority -

(a) to such authority, or 

(b) where a Board of Inquiry or Inquiring Officer has been appointed under Sub-paragraph (~') 
below, to that Board or Officer. 

A written statement of his defence and also to state whether he desires to be heard 1n 
person. 

Explanation : In this Sub-paragraph and in sub-paragraphs (2) and (3) below the expression "th e 

disciplinary authority" shall include the authority competent under these regulations to impose upon 

the employee any of the penalties specified in clauses (i) to (iii) regulation 11. 

(2) The disciplinary authority may inquire the charges itself or, if it considers it necessary of so to do, 

it may either at the time of communicating the charges to the employee under Sub-paragraph (1) 

or at any time thereafter, appoint a Board of Inquiry or Inquiring Officer for the purpose. 

(3) The employee shall, for the purpose of preparing his defence, be permitted to inspect and take 

extracts from such official records as he may specify, provided that such permission may be 

refused if , for reasons to be recorded in writing , in the opinion of the disciplinary authority such 

records , are not relevant for the purpose or it is against the public interest to allow him access 

thereto. 

(4) On receipt of the written statement of defence, or if no such statement is received within the time 

specified, the disciplinary authority or the Board of Inquiry or the Inquiry Officer, as the case may 

be, may inquire into such of the charges as are not admitted. 

(5) The disciplinary authority may nominate any person to present the case in support of the charges 

before the authority inquiring into the charges (hereinafter referred to as the inquiring Authority l. 

The employee may present his case with the assistance of any other employee approved by the 

disciplinary authority, but may not engage a legal practitioner for the purpose unless the person 

nominated by the disciplinary authority as aforesaid, is a legal practitioner or unless the discipl inary 

authority having regard to the circumstances of the case, so permits. 

(6) The Inqu iring Authority shall, in the course of the inquiry, consider such documentary evidence 

and take such oral evidence as may be relevant or material in regard to the charges. The employee 

shall be entitled to cross-examine witnesses examined in support of the charges and to give 

evidence in person. The person presenting the case in support of the charges shall be entitled tci 

cross-examine the employee and the witness examined in his defence. If the Inquiring Authori ty 

declines to examine any witness on the ground that his evidence is not relevant material it shall 

record its resons in writ ing. 

15 
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(7) 

(8) 

At the conclusion of the inquiry, the Inqu iring Authority_ shall prepare a report of the lnaL. 

d. •t f ' d 'ngs on each of the charges together with reasons therefor. If 1n the op · recor ing I s in 1 . . InIon . 
such authority. the proceedings of the inquiry establish char~es _ different from those origina 

1 

framed, it may record findings on such charges provided that f1nd1ngs on such charges sha ll r . 

be recorded unless the employee has admitted the facts constitut ing them or has haa a, 

opportunity of defending himself against them. 

The record of the inquiry shall include -

(i) the charges framed against the employee and the statement of allegations furn ished i: 

him under sub-paragraph (1) above; 

(ii) his written statement of defence, if any ; 

(iii ) the oral evidence taken in the course of the inquiry; 

(iv) the documentary evidence considered in the course of the inquiry; 

(v) the orders, if any, made by the disciplinary authority and the Inquiring Authority in regard IJ 

the inquiry; and 

(vi) a report setting out the findings on each charge and the reasons therefor. 

(9) The disciplinary authority shall , if it is not the Inquiring Authority, consider the record ol lh= 

inquiry and record its findings on each charge. 

(10) If the disciplinary authority having regard to its findings on all or any of the articles of cha1 ges 

and on the basis of the evidence adduced during the inquiry is of the opinion that any ol th ? 

penalties specified in clauses (ii) to (vii) of Rule 11 should be imposed on the employee, 11 shaI' 

make an order imposing such penalty and it shall not be necessary to give the employee an, 

opportunity of making representation on the penalty proposed to be imposed. 

Provided that in every case where it is necessary to consult the Chairman/Govt. of India lhe 

record of the inquiry shall be forwarded by the disciplinary authority to the Chairman/Govt . of India le r 

its advice and such advice shall be taken into consideration before making an order imposing any sue°> 

penalty on the employee. 

(11 ) The disciplinary authority shall cons ider the representation , if any, made by the employee -

response to the notice under Sub-paragraph (1) above and determine what penalty, if any. shot,J 

be imposed on the employee and pass appropriate orders in the case . 

(12) If the disciplinary authority having regard to its findings is of the opinion that any of the penall c~ 
specif ied in clauses (i) to (iii) of regulation 11 should be imposed, it shall pass appropriate ordt?'~ 
in the case . 

(13) Orders passed by the disciplinary authority shall be comm unicated to the employee who shl 
I b I' d . d pl1na1\ 

a so e supp 18 with a ~~PY of the _report of the Inquiring Authority and where the 15c
1

0115 
IL r 

auth0rity is not _the lnq~1r1 ng Authority, a statement of its find ing together with brief reas beeri 

d1sagreemen_t. if any, with the findings of the Inqui ring Authority, unless they have alreadY 
supplied to him. 



3. Joint Inqu iry : 

Where two or more employees are concerned in any case, the Chairman or any other authority competent 
to impose the penalty of dismissal from seNice on all such employees, may make an order directing 
that disciplinary action against all of them may be taken in a common proceeding. 

Subject to the provision of Sub-regulation (3) of regulation-12 any such order shall specify. 

(i) the authority which may function as the disciplinary authority for the purpose of such common 
proceeding. 

(ii) the penalties specified in regulation 11 which such disciplinary authority shall be competent to 
impose; 

(iii) whether the procedure prescribed in Paragraph 1 or 2 may be fo llowed in the proceeding. 

4. Special Procedure in Certain Cases : 

Not withstanding any th ing contained in Paragraphs 1 to 3 

(i) where a penalty is imposed on an employee on the ground of conduct which has led to his 
conviction on a criminal charge; or 

(ii) where the disciplinary authority is satisfied for reasons to be recorded in writing that it is not 
reasonalby practicable to follow the procedure prescribed in Paragraphs 1 to 3; 

(iii) where the Government of India is satisfied that in the interest of the security of the State, it is not 

expedient to follow such procedure; 

the disciplinary authority may consider the circumstances of the case and pass such orders thereon as 

it deems fi t. 

FOURTH SCHEDULE 
(See Regulation 19) 

Period of limitation for Appeals : 

No appeal shall be entertained by the appellate authority unless it is submitted within a period of forty 

five days f ram the date on which the appellant receives a copy of the order appealed against. 

Provided that the appellate authority may entertain an appeal after the expi ry of the said period, if it is 

satisfied that the appellant had sufficient cause for not submitting the appeal in time. 

2. Form and Contents of Appeals : 
Every person submitting an appeal shall do so separately and in his own name. The appeal shal l be 

addressed to the authority to whom the appeal lies, shall contain all material statements and arguments 

on which the appellant relies, shall not contain any disrespectful or improper language; and shall be 

complete in itself. 



1A 

3 

4. 

SubmIss1on of Appeals : 
·tt d to the authority which made the order appealed aga inst th 

Every appeal shall be subm1 e . . . rr,.,1 .... 
. . . h ellant may be serving or, 1f he 1s not 1n service , through th 

head of the office In which t e app . . . . e ~ i::;:i~ 
. . . I t erving if such authority itself IS the head of off ice or IS ~ut,r rr r 

the office In which he was as s ' . . . J 
1 -, -

. . h' h the employee may be serving, or was serving 1f he Is not in SP,- r 

the head of off ice In w Ic - 1 ,': 

appeal shall be submitted direct to that authority. A copy of the apeeal may be submitted d ''=': ·:. 

appellate authority also. 

Withholding of Appeals : 

(1) The authority which made the order appealed against may withhold the appeal if-

(i) it is an appeal against an order from which no appeal lies'; or 

(ii) it does not comply with any of the provisions laid down in Paragraph 2, or 

(iii) it is not submitted within the prescribed time-limit and no cause Is shown tc, ·•: 

delay; or 

(iv) it is repetition of an appeal already decided and no new facts or circumstances are ada1..::-

(2) If an appeal is wi thheld on the ground only that it does not comply with the provIsIcr~ -

Paragraph 2, it shal l be returned to the appellant and shall not be withheld if resubmlt!ea ,•, :~ -

one month thereof after compliance with the said provisions. 

(3) Where an appeal is withheld , the appellant be informed of the fact and the reasons the re1o' 

(4) At the commencement of each quarter, a list of the appeals withheld by any authority dur ng •·: 

previous quarter, together with the reasons for withholding them shall be furnished by au1hc-· 
to the appellate authority. 

5. Transmission of Appeals : 

( 1 ) 

(2) 

The auth0ri ty wh ich made the order appealed agai nst shall , w ithout any avo idable delay trd "::-· · 

to the appellate auth roity every appeal wh ich is not withheld under Paragraph 4. togethen-. i - -

comment thereon and the relevant reco rds . 

The authority to which the app 1 1- . , , · 
ea ies may direct transmission to it of any appeal "" Ithtit?-. 

thereupon such appeal shall b t . . , ,~ 
e ransmitted , to that authority togethe r with the commen, :3 ' · 

authority wi thholding the appeal and th 
1 e re evant records . 

Cons1cforation of App, a!s : 

( 1) In the case of an appeal against . ,,~ ,, 
whether 

1
n the light f h . _an °rder of suspension. the appellate authori ty sti.i il ,J - , , 

o t e provIs1ons of re I . n ::;' l''r 
of the case th d gu ation 10 and hav ing regard to the c1rcu - ·• .. , 

e or er of suspension · · · · the :·- · 
accordingly is Just1fi ed or not and conf irm or revoke 



(2) In the case of an appeal against an order imposing any of the penalties specified in regulation 11 
the appellate authority shall consider-

(a) whether the procedure prescribed in the regulations and the Third Schedule has been 

complied with and if not, whether such non-compliance has resulted in failure of justice; 

(b) whether the findings are justified; and 

(c) whether the penalty imposed is excessive, adequate or inadequate; and pass orders-

(i) setting aside, reducing , confirming or enhancing the penalty; or 

(ii) remitting the case to the authority which imposed the penalty or to any other authority 

with such direction as it may deem fit in the circumstances of the case. 

Provided that :-

(i) the appellate authority shall not impose any enhanced penalty which neither such authority 

nor the authority which made the order appealed against is competent in the case, to ir,1pose: 

(ii) no order imposing an enhanced penalty shall be passed unless the appellant is given an 

opportunity of making any representation which may wish to make against such enhanced 
penalty; and 

(ii i) if the enhanced penalty which the appellate authority proposes to impose is one of the penalties 
specified in clauses (iv) to (vii) of regulation 11 and an inquiry has not already been held in the 

case in accordance with the prescribed procedure for imposing such penalties, the appellate 
authority shall , subject to Paragraph 2(5) of the Third Schedule, hold such inquiry or direct that 
such inquiry be held and thereafter on consideration of the proceedings of such inquiry and aftEir 
giving the appellant an opportunity of making any representation which he may wish to make 

against such penalty, pass such orders as it may deem fit. 

(3) In the case of an appeal against any order specified in regulation 18, the appellate authority 

shall consider all the circumstances of the case and pass such orders as it deems just and 

equitable. 
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RECRUITMENT 

S N f the Post Scale of Pay Whether Age limit A- Educationa l and other qual 
1 r ame o f d. t r . 11ca. 

No selection or 1rec ions required for direct recruitme 
post or rec ruitment nI 

non- B- W hether ag e & educa ti onal 
selection quahf1cat1ons for direct rec ruilment 

post will apply In case of recru1tmeni b 
promotion Y 

1 2 3 4 5 6 

G A O U P - A Rs.10,000- Selection 
1 Add1t1on~I Director 325-15.200 Post 

2 F1nanc1al Adviser Rs.10,000 - Selec11on 40 Years A) Essential 
(As already appro- 325 - 15.200 Post 1) Chartered / Cost Accountar.cy 
ved by Min istry of from th e Institute recognised by the 
Labour v1de letter Government of fnd1a or MBA with 
No. A- 120 18/ 1 /99 spec1a lisat1on in Finance or 
ES A(WE) da ted M . Com . w,th 1st Classand5 years 
29/05/2001 ) exp e ri e nc e in a s up erviso ry 

·th F·1,·1anc1al c a pac ity dea ling wI 
Management , Accounting, Auditing 
etc. in C entra l Govt. or Public Sedctor 
Undertaking / Autonomous Bo Y d 
11 ) Knowl ed ge in Computense 

Accounting . Aided 
111 ) Expe rience in Compuler 

MI S. 
B) Not Applicable ---

:l fa) Deputy Di rector Rs. 8.000 - Setec t,on 
,) IAdm,n,stra t,on) 275 - 13.500 Post 

~ ... 

' 

11 ) (Educat,on) 
111 ) (Tra ining) 
111 ) (Head Quarter) 
(b) Zonal D1rec1or 
(East We~,. 
No,th South) 

RULES 

Period of I Method of rec ru it-
Probation ment 1.e whether by 

if any direct recruitment or 
by promotion or by 
deputation and per-
centage of vacan-
cies to be filled by 
the various modes 

7 I 8 

' By P ro mot ion 
fai ling whi ch by 
deputation 

2 Years In By Pro motio n 
case of failing wh ich by 
Direct deputation fail ing 
Recruitment bo th by d i rec t 

rec ruitment. 

By promotion 

In case of vacancies fill ed by If a Departm ental I Appointing 
promotion/ deputation, Promotion Commi- Aulhor,ty 

grade/sources from which ttee exists for recru-
promotions/ deputations are itmen t by promo-

to be made t ,on . composItIon 
thereo f/Se lecti on 
Committe e fo r 
Direct Recruitment. 

9 10 11 

Promotion : Deputy Director with Cha, rman . Jo int Govt. of 
5 yea rs reg ular servi ce in the Secreta ry, Ministry India . 
grade. of Labour, Di rector Ministr y of 
Deputation : Off icer in the same Labour 
grade / pay scale under Central/ 
State Govern ment and havin g 5 
years Experience In the field of 
Education/Rural Developmenl. 

Promotion : Accounts Officer of Chairman . Jo in t Govt nt 
the CBWE with 8 years regular Secretary, Ministry lnd1.:i . 
service In the grade possessing at of Labour. Finan- Ministry 01 
least a degree of a recognised c1a l Ad v iser, Labour 
Unrversrty. Ministry of Labour, 

Director. 
Depu tati on : O ffi ce r ho lding 
ana logous post or Acc oun ts 
Officer from organised Audit and 
Accounts Department ,n the grade 
of Rs.8,000-13,500 with 5 years 
expenence. 

Promotion : Regional D1recto1 I I Chairman . J o in t I Ct1a,r111;,11 
Research Off1 ce r/ Tra1111 ng Officer/ Secretary, M1 111stry 
Editor with 5 yea rs r,~gular and of Labour. l) irector 
continuous service In t11e qr;idc 

?.' 



Scale of Pay Whether Age limit A- Educational and other q 
. uaI111ca 

Sr. Name of the Post selection for direct t1ons required for direct recr t · 

No recruitment 
uI nnen1 

post or 
non- B- Whether age & educat 

If . 1011aI 
selection qua 1 ,cat ions for direct recru 1 .

11 1 
. 1 nnen1 

post w1 app y 1n case of recruitment b 
promotion Y 

2 3 4 5 6 
1 

ii ) Degree / equivalent Diploma in 

Journalism from a recognised 
University. 

111) At least 5 years experience in 

Journalism preferably in Labour 
Journalism with a good 
command over English . H1nd1 
Language. 

1v) Knowledge / skills of Compute, 
operation / application 

Desirable 
i) Kn owledge about designing 

and layout in Magazines. 

i1 ) Proven ability as an author t 

writer in the form of publications 
i.e. Book, article, paper etc . on 
Labour and workers education 

subjects. 

B) -

7 Librarian Rs .6500-200- Selection Not excee- A) Essential : 
10500 Post d ing 30 i) Second Class Master's Degree 

years of recognised University in Arts, 

Science or its equivalent. 

ii) Degree or equivalent Diploma in 
Library Science of recogn ised 

University or Institute. 

iii) Minimum 5 years experience in 
·1 in a 

a responsible capaci Y 
lib rary of repute . 

1v) Literacy in Information 
Tech· 

nology. -
.... ~-~ 

Period of I Method of rec ruit - In case of vacancies filled by If a Departmental \ Appo,nt,ny 

Probation ment i.e whether by promotion/ deputation , Promotion CommI- Authority 

if any direct recruitment or grade/sources from which ttee exists for recru-

by promotion or by promotions/ deputations are itment by promo-

deputation and per- to be made tion . composition 

centage of vacan-
th ereo f/Se lection 

cies to be filled by 
Committe e for 

the various modes 
Direct Recruitment. 

7 8 9 10 I 11 

2 Years in I By Promotion I Promotion: 
case of Direct failing which by Library Assistant (Rs.5000-8000) 
Recruitment deputation and with 6 years of service in the grade. 

Chairman. I Chairman 
Joint Secreta ry/ 
Director, Minist ry 
Labour. Director fail ing both by direct 

recruitment. 
By Deputation : 
Office r under the Central/ State 
Govt. /Univers ities / A & D 
organisation holding analogous 
post or with at least 6 years service 
as Asst. Librarian in the scale of 
Rs.5000-8000. 
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s, 
N~' 

No111@ of the Post St:u le of Pny Whethe1 
selection 
post or 

11011· 
selection 

post 

Age limit 
to r direc t 

recruitment 

A- Educationa l and n ther quulilica. 
l ions required for d 11 0ct recru

I
I

1110111 

B- Wh e th e r ag e & ed11ca 11
0II

a
I qualifications for direc t recrui!ine

11I will apply in case o f rec1uitn1e
11

1 by 
promotion 

1 11 2 I 3 I 4 I 5 I 6-----Desirable : 

Accounts OH,cer 
(As already appro­
ved oy the Ministry 
of Labour v1de letter 
No. A- 120 18/ 1 /99· 
ESA (WE) di. 
29.5 2001) 

Rs.6500-200· / Sele c t ion 
10500 Post 

:i Assistant D1rector Rs.6500-200- Se lection 

I 1As already appro- 10500 Post. 

I 
veo by the Ministry 

· of Labour vIde letter 
No A-120 1 8/1 /99---

N ot more 
than 30 
years 

1) M as ter's D eg ree 111 Li brary 

S c ie nce o f a recognised 
University or its equivalent. 

ii ) Experience of docurne111at1on 
work in a responsible capac1t1, 

B) Not Applicable 

A : ESSENTIAL : 
i) M .Com. with First Class 

ii) 3 Years experience of cash and 
accounts work in a supervisory 
capacity in a Govt. office o, a 
Public body o r a cornmerc,al 
organisation of repute. 

iii) Experience in the preparation ol 
Budget , Bal ance Sheet and 

Pension cases. 

iv) Literacy in Info rmation Tecli­

nology. 

B : Not Applicable 

l--'onoc1 o l 
Probation 

ii any 

7 

2 Yea rs in 
case of Direct 
Recruitment 

M ethod o l rec ruit · 
ment l.e whether by 
direct recruitment or 
by promotion or by 
deputation and per­
centage of vacan­
c ies to be lilied by 
the va rious modes 

8 

By Promotion 
fai lin g which by 
deputatio n and 
failing both by direct 
recruitment 

By Promotion 
fail ing which by 
deputation. 

In ca::. t! o f vacanc,uc, lill '.)d by 
promotion/ tJeputar,on. 

gradeh,ources froni wh,ch 
promol1 ons/ depula t, rms are 

10 be made 

9 

Promotion : 
Accountants in CBWE with 3 years 
regula r se rvice In the grade and 
should have passed the depart· 
mental examination consIstIng of 
two papers viz . Advanced Accoun· 
tancy, Au diting and G FR a nd 
FASR. 

Deputation: 
Officer working in th e Central I 
State Government 

i) Holding analogous post on a 
regular basis OR 

ii) 3 years regular se rvice in the 
post carrying scale of Rs.5500· 
9000 a nd possessing the 
qualif1cat1ons and experience 
prescribed fo r direct recruits in 
Col.6 . 

Promotion 
From among the eligible Stat1st1cal 
Assistant I Techn ical AssistanV Sr. 
Clerks w ith 8 years and Steno­
grapher Grade- I with 3 years . 

If a Uopar Imc:nI aI 
Promotion Comrn,­
ltee ex,~ls tor rocru• 
Itmen t by p romo• 
t,on . compos ,110 11 
th e reol/Se lec t, on 
Comrn,tl ee fo r 
Direct Rccru,t rnent. 

10 

Chairman , J o int 
Sec reta ry/Directo r 
( M1n 1stry o l 
Labour). Director. 
Financ ial Adviser 
(M1n1 s try o f 
Labour), F1nanc1al 
Adviser. CBWE 

Cha irm a n , Dire ­
c tor. A dd1t 1ona l 
Director. Financ ial 
Adv ise r, CBWE . 
Dy.Director (Admn) 

Appo,r1I ,nr1 
Aulhorily 

11 

Chairman 

Chairman 

2"1 
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~caleofPay 
Whether 
selection 
post or 

non­

selection 
post 

Age limit 
for direct 

recruitment 

A- Educational and Other quai i 
. d f d. I Ic" lions require or Irec1 recru

I1 
· 

No fllen1 8 _ Whether age & educa
110 . f d. noI q

ualifications or Irec1 recruitrn 
will apply 1n case o recru1t

117
ent b . f . enI 

. ) promotion 

bl , I , I , I 5 I 
E5A (WEI di : : : '=====::: 
i, s.20011 

10 I Hindi Off icer Rs6500-200- , Select ion j Not excee- A: Essential: 
10500 Post. ding 3 5 I. Master's Degree of a recognised 

years in University or equivalent in Hindi 
case of with English as a subject at the 

Direct Re- degree level . OR 
cruitment. 

Master's Degree of a recognised 
University or equiva len t 1n 

English with Hindi as a subiect 

at the degree level. OR 

Master's Degree of a recognised 

University or equivalent in any 
Subject with Hindi and English 
as a subject at the degree level 

OR 

~ 

Period of 
Probation 

1f any 

7 

Method of -recruit­
ment 1.e whether by 
direct recru itment or 
by promotion or by 
deputation and per­
centage of vacan­
cies to be filled by 
the various modes 

8 

In case of vacancies fill ed by 
promotion/ deputation , 

grade/sources from which 
promotions/ deputations are 

to be made 

9 

Stenographer Grade-II , with 6 
years regular and continu ous 
servi ce In the grad e and 
possessing a degree of recog­
nised University 

Deputation : 
a) Holding analogous posts on 

regular basis In Central 
Government Departments. OR 

b) Not less than 5 years regular 
service in the scale of Rs.5500-
175-9000. OR 

c) Not less than 8 years regular 
serv ice in the scale o f 
Rs. 4500-125-7000. 

d) Degree of a recognised 
University. 

2 Years in I By promotion Promotion 
case of Direct failing which by Senior Hindi Translator with 3 
Recruitment deputation failing years service or Jr. Hindi Translator 

both by direct with 6 years service in the grade. 
recruitment. 

Deputation : 
Officer holding analogous post and 
having the qualification prescribed 
for direct recruitment . 

If a Departmental I Appo1nt1ng 
Promotion Cammi- Autt1or1 ty 
ttee exists for recru-
1tme nt by promo-
ti on. compos it ion 
th ereo f/Selection 
Com mit tee fo r 
Direct Recru itment. 

10 

Chairman , Joint 
Secretary/ Dire­
ctor, Mini stry o f 
Labour, Director 

11 

Chairman 

29 



A- Educational and other quallf1~ -
scale of Pay Whether Age limit 

tions required for direct recruitment 
Sr Name of the Post selection for direct 

No post or recruitment 
B - Whether age & educati o 11 a1 

non- qualifications for direct recruitme11I selection will apply in case of recruitment by 
post 

promotion 

5 6 
3 4 

1 2 
Master's Degree of a recognised 
University or equivalent in any 
subject with Hindi med ium and 
English as a subject a t the 
degree level. OR 

Master's Degree of a recognised 
University or equivalent in any 
subject with English medium and 
Hindi as a subject at the degree 
level. 

ii) 5 years experience of termino-
logical work in Hindi o r 
translation work from English to 
Hindi or vice-versa preferably of 
technical or scientific literature. 

Desirable : 
i) Knowledge of Sanskrit and or 

modern Indian Language. 

ii) Administrative experience. 

iii) Experience of organising Hindi 
classes or workshops for noting 
and drafting. 

iv) Translation Training from Central 
Translation Bureau, New Delh i. 

B) Not Applicable 

11 Education Off icer Rs.6500-200- Se lec tion 
(Selection Grade) 10500 Post. 

:iO 

Period of I Method of rec ruit -
Probation ment i.e whether by 

if any direct recruitment or 
by promotion or by 
deputation and per-
centage of vacan-
cies to be filled by 
the various modes 

7 I 8 

By Promotion 

In case of vacancies frll ed by If a Departmental\ AppoIntIng 
promotion/ deputat,on. Promotion Comm1- Authori ty 

grade/sources from whrch ttee exists for recru-
promotions/ deputations are itment by promo-

to be made tIon . co mposi ti on 
thereo l/Select1on 
Committ ee fo r 
Drrect Recruitment. 

9 10 

From among the eligible Education 
Officers who have put in at least 
10 years regular and continuous 
service in the grade. 

Chairman , Joint 
Secretary/D1re­
ct o r, Mini st ry of 
Labour, Director 

11 

Chairman 

-::=J~. 
/ . -



Sr 
No 

Name ol lhe Posl Scale of Pay Whether 

selection 

post or 

non­

se lect ion 

post 

Age limit 

for direct 

recruitment 

A- Educational and Other qua1i, 
. . ICa. tions requi red for d irect recrui tnien, 

B- Whether a ge . & educat iona i 
qualifications for direct recru1tnieni 

w ill apply in case of recru1trnen
I 

by 
promotion 

II 4 ~ I ~ 
1 2 3 -

12 Education Officer Rs .5500-175- 24 to 28 

(As already appro- 9000 years 

ved by the Ministry 
of Labour vide letter 
No. A-12018/1 /99-

ESA (WE ) di. 
2.11.2000) 

A) Essential : -----i) a) A Second C lass Master's 

Degree o f a recogn ised 

University in Economics. Social 

Work, Soci o logy, lndus1r1a1 

Relation and Personnel Mana­

gement, Political Science. MBA 

with specialisation in lndus1na1 

Relations/ Personnel Manage­

ment with at least 50 % ma rks 

OR 

c) Masters Degree with al leas! 

40 % marks in aggregate in one 

of the subjects at (a) above and 

w ith 3 years experience as office 

bearer or registered Trade Unior 

or a Worker Teacher/ Trainer I 

Rural Educator/ Volunteer unde1 

the CBWE w ith .3 yea rs i 

experience. 

ii) Literacy in Informat ion Tech· 

nology. I 

Desirable : 
First hand k nowled ge and 

experienc e in trad e un 1on1srn 

industria l re lat ions , labour la\'.'
5 

labour welfare, teaching experience 

work In rural areas etc 

B) 

Period of 
Probation 

1f any 

7 

2 Years 

' 

Method of recruI1 - In case of vacancies filled by It a Deparlmental Appo1nt1ng 
men! 1. e whether by promotion/ deputation. Promotion Comm1- Aulhor,ty 
direct recruitment or grade/sources from which ttee exists for recru-
by promotion or by promotions/ deputat ions are Itment by promo-
deputation and per- 10 be made 11 0n. co mpositi on 
centage of vacan- th ereof/Se lecti on 
cies lo be filled by C o mmi tt ee lor 
the various modes Direct Recruitment. 

8 9 10 11 

Direct Recruitment 2/3 by candida tes from open C hairman . Jo int Cha irman 
markei ; 1/3 from among the Group Secre tary/ Dire-
·c· employees of CBWE having ctor . M inis tr y o f 
Masters Degree with minimum Labour Director 
40% marks and having pu1 In at 
lea st 8 years regu la r and 
continuous service In the post of 
LDC or its equivalent posts failing 
which by direct recruitment The 
departmental cand idates will be 
requ ired to compete along with 
open candidates. 

I 

I 

I 
I 

I 
! 
I 
! 

I 
I 
I 
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Sr 
N,1 

N.1ni(' ,,1 th£' f\,<.. t 

r 1 I ,, 

l -+- ' 

I . J 
1 

4-L'\:'v untant 
As already appro-

1 
1 1 \ t'(J bv the M1n1s1ry 

·..i 

,,f Labour v1de let1er 
No A- 120 18/ 1 /99-
E S A (WE) dt. 

i .:'9 5 200 1) 

Senior H1nd1 
Transla tor 

S(,110 ,11 P,W 

3 

Wlw lliN 
sole1,; t1 on 
µosl or 

11on­
select1on 

post 

4 

Age l1rnrt 
lor d11 ect 

1ecru1tmenl 

5 

Rs 5500- 175-1 Se lec ti o n I Not excee-
9000 Post ding 30 

years 

Rs.5500- 175-1 S e lec ti o n 
9000 Post 

Not excee-
din g 2 8 
years 1n 
case o l 
Direct Re­
crui tment 

A- Educa tional and 01h01 L1u:1l rl, t .t -

11ons required lor d irec t rec , u,11 111 •111 

B- Wh eth e r a g e & edu ca 1101,,1 1 
qualifica tions for direct rec ru1t1 nf"r, 1 
will apply rn case ol recru it ment IJy 
promotion 

6 

A) Essential : 
1) Bachelors Degree 

2) Three years Account s Exper: ­
ence in prepa ra tion of Bud r:i e1 
and Balance Sheet in Gov1 
Dept!/ Publ ic undertaking / au to­
nomous bodres 

3) Kn owledge o f Comput eri sed 
Accounting. 

B) Not Applicable 

A) 1) Master's Degree ol a recou­
nised University in H1nd1 /English 
w ith Engli s h/ Hi ndi as .i 

compulsory/ elective subJect 01 
as medium of examination al 
degree level. 

OR 

Master's Degree of a recognisetl 
University in any subject ot11 er 
than Hindi/ English with H1ntl1 
English medium and English 
Hindi as a compulsory/ elective 
subject or as medium of exan" · 
nation at degree level . 

OR 
Master's Degree of a recognised 
University in any subJect ot11er 
than Hindi/ Engl ish wit h H1nd1 

and Engl ish as co mp ul sorv 
elective subject or ei ther ol tlit 
two as Medium of Exam1 na1 1or' 

and the oth er as a compulsor> 
elective subject at degree level 

_J 

f)ono<I o f 

Prot):i l1on 
11 any 

7 

2 Years rn 
case of Direct 
Recruitment 

2 Ye.:irs 111 
C.JSO o f D1rcc I 
Recru1trnen1 

Mr•tl 1111J r1I 11 !:11 11 1 

111( i ll 1, v'/11Lll,nr t.Jy 
drrr•, .t u ·r ru1trn1: n1 ,,, 
by JJromr1lic.,n Gr IJ; 
dPput. 1!1r,n ,mrJ pn­
ccn l,1 r11• r1f ·, ac. m 
c,r., to tm tilJ~ rJ t,·

1 
the varrorJ<; rnorl1 

8 

Promotion fwhnq 
wh1ct· Lr Deput., 

1 lion dlld fi11 lrno b·J:r 
by Direct Rer.ru1t-1 
rn ent 

Tucrr11 

1'Jcl f S 

orv1c 
,.,ho h 

Ten ta 

I pap~rs 1,z 
a Atj11anced Av:ountan,y ~ 

f'\Vd1t1ng 

I.) ) GFR and F~SR 
2 B·, ·Jepu~'Jo:-, c-f SAS /, re• 

'rl.'m Co>rtrar C:-0.1 AuJ • 
l)tfa:e 

Rv f rorn< 1t1, I 1drnq !Prl'fT', ,-n fr 

wt11 l Ii ll v d!'f ll,t.i- I Tra-i,; 

lion ,H1U f:11iln<1 b<)l'1 
by d1r i;c l r, rri1 t 
rn1•n t DeputJllon 

Officer<; Holdir1 dn,i::,gous ~0sl 

r 
111 .i Dr p,H lm t•n l;1! I Af) po1nt1ng 
I Pr( mri t•r •n Comm, Authrn 1l y 
tttie r>, r~t<; kr rr•r:ru 
r' f'T1P. nt t•y prnmu 

10 

(J,p, 

A ldI t1onal 
F,r..,nc1;d 

Dt 
INI.Mmr 

tcr 

11 

Ch,11rm;:in 

'..I'~ 



~ Whether Age 1im1t 
A- Edu ca tional and o the r qualifi ca-

Sc3le of P3y tions req uired for direct recruitment 
Sr N.3 me of t11e Post se lecuon for direct 

No post or recrui tment 
B- Whe th e r age & e du ca tiona l 

non- qual1fica t1 ons for d irect recruitm ent 
selection wi ll apply in case of recruitment by 

post 
promotion 

,---- Period o f M e thod o f rec ru it - In case ol vacancies fil led by If a Department a l Appo1nt1ng 
P robation men t 1. e whether by promouon/ deputation . Promotion Comm1- Authority 

11 a ny direct recruitment or grade/sources from which ttee exists for recru-
by pro motion or by promotions/ deputations are 1tme nt by pro mo-
deputation and per- to be made t1on . compos 1t 1on 
ce ntage o f vaca n- thereof/Se lect io n 
c1es to be fill ed by Com mitt ee fo r 

6 
➔ 5 

1 2 3 
2) Recognised Diploma/C erti fi ca te 

the various modes Direct Recru itment. 
~ 

7 8 9 10 1 1 

Course in tra nsla tion fro m H1nd1 
to English a nd vice-versa or two 
yea rs experien ce of translation 
work from Hindi to English and 
vice-versa in C entral/State Govt. 
Offices. including Go·1t. of India 
u nd e rt a k ings / Aut o nom ou s 

bodies. 

3) L i tera cy in Inform a t ion 

Technology. 

B) NotAppl icable 

QB Q UP - 'C' 
15 Stenographer Rs 5000-150- - Director Sha ll be appointed 

(for Chai rman) 8000 by the Chairman & 
hi s tenure is co-
terminous with the 
C ha irm a n unl ess 
oth e rw ise t e rmi -
nabl e up o n til e 
Chairman 's pl ea-

sure 

16 Stenographer Rs 5500-175- Se lection 
Grade - I 9000 Post 
(As already appro-
ved by the Mi111 stry 
of Labour vide letter 

f ro m among the Ch a i rm a n . Dir e - C ha 11 m a 11 
By promotion Se lec tion 

Add 1t1 0 11 a l CBW E Ste nograp hers G rade- II in t11e CtOI . 

CBWE having 3 years of regular Director. F111anc1a! 

& continuous service in the grade Adv isor. Dy. Dire-
c tor(Admn) 

No A-120 18/ 1/99 -
ESA (WE) dt 
18.1 200 1) 

b '\. 
~ 

--

~ 
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Sr I 
No. 

Name of the Post J Scale of Pay J 

1 2 

17 Stenographer 
Grade - II 
(As already appro-
ved by the Ministry 
of Labour vide letter 
No. A-12018/1 /99-
ESA (WE) dt . 
18.1 2001 ) 

18 I Library Assistant 

19 I Junior Hindi 
Translator 

3 

Rs. 5000-150-
8000 

I Rs.5000-150-
8000 

Rs .5000-150-
8000 

Whether 
selection 
post or 

non-
selection 

post 

4 

Sele c tion 
Post 

Age limit 
for direct 

recruitment 

5 

A- Educational and other qualifica­
tions required for direct recruitment . 

B- Whether age & educati o nal 
qualifications for direct recruitment 
will apply in case of recruitment b 
prom~on y 

6 

Not excee- 1 A) Essential : 
ding 27 i. Degree of a recogni s ed 
years University with degree or 

equivalent diploma in Lib ra ry 
Science. 

ii. Diploma in Computer Appl ica­
tion 

B)-

Not excee- 1 A) Essential : 
ding 27 I) Master's Degree in Engli sh / 
years Hind i with Hindi / English as 

compulsory/elective subj ec t 
at Degree Level. 

OR 
i) Bachelor's Degree with Hindi 

and English as main subjects 
(which includes th e te rm 
compulsory/elective) 

ii) At least 2 years experience 1n 
t ranslation from Engli sh to 
Hindi and vice-versa. 

11) Literacy in Informat io n 
Technology. 

B) -

Period of 
Probation 

if any 

7 

2 years 

2 Years 

Method of re cruit ­
ment i.e whether by 
direct recruitment or 
by promotion or by 
deputation and per­
centage of vacan­
cies to be filled by 
the various modes 

8 

By promotion 

In case of vacancies fil led by 
promotion/ deputation , 

grade/sources from wh ich 
promotions/ deputat ions are 

to be made 

9 

If a Departmental 
Promotion Commi­
ttee exists for recru-
1tme n t by promo­
tion , composi tion 
the reof/Sel ection 
Com mitt ee fo r 
Direct Recruitment. 

10 

Appo1nt1ng 
Authori ty 

11 

Sel ection from amo ng the Director. Additional \ Di rector 
Stenographers Grade-Ill in th e Director, Financial 
CBWE having 8 years of regular Advisor, Dy. Dire-
& continuous serv ice in the grade. ctor (Admn) 

By Direct Recru it- I Not Applicable 
ment Dy. Di rector (Trg) , \ Director 

Z onal Di rec tor 

Direct recruitment I Not applicable 

(WZ), Two availa-
ble Sr. Trg. Officers 

Directo r, \ Director 
Additional Director, 
Financial Advisor, 
Dy.Director(Admn) 



.,.,,, 
A- Educational and other qualifica-

scale of Pay 
Whether Age limit lions required for direct recruitment. 

Sr. Name of the Post selection for direct 

No. post or recruitment B- Wh eth e r age & educat iona l 
non- qualifications for direct recru itmenI 

selection will apply in case of recruitment by 
post promotion 

Period of Method of recruit - In case of vacancies filled by If a Departme ntal AppoIntIng 
probation ment i.e whether by promotion/ deputation. Promotion CommI- Authori ty 

if any direct recruitment or grade/sources from which ttee exists for recru-
by promotion or by promotions/ deputations are Itment by p romo-
deputation and per- to be made tio n, compositi o n 
centage of vacan- th ereof/S el ection 
cies to be filled by Comm itt ee for 

5 
6 

3 4 
1 2 

Rs.4500-125- Selec tion Not excee- A) Essential : 

20 Statistical Assistant ding 27 i) University Degree in Mathe-

7000 Post matics, Statistics or Economics 
years 

or Commerce. 
ii ) Knowledge of C om put er 

operations/applications. 

the various modes Direct Recruitment. 

7 8 9 10 11 

2 Years in By Promotion Selection from amongst the UDCs Director, Director 

case of Direct failing which by in CBWE possessing a Universi ty Additional Director. 

Recruitment. Direct Recruitment Degree in Mathematics . Statistics Financia l Advisor, 
or Economics or Commerce with Dy. Director(Admn) 
5 years regular and cont inuous 
service as UDC. 

Desirable : 
i) Experience in socio-economic 

investigation and preparation of 
reports . 

ii ) Experience in prepara tion of 
technical notes or statisti ca l 
analysis. 

B) Not Applicable 

21 Technical Assistant Rs.4500-1 25- Not excee- A) Essential : 

7000 ding 30 i) Degree from a recog nised 

years University and Dipl o ma in 
Computer Applications. 

ii) Three years experien ce in 

2 Years By Direct rec ruit- Not Applicable Director, Di rector 

ment Additional Director. 
Financial Advisor. 
Dy.Director(Admn) 

operation of computer and DTP 
system (Equipments) 

Desirable : 
i) Kn owl edge about pri ntin g 

process. 
ii) Knowledge o f Co mp ut er 

Programming . 

8 ) 

22 Senior Clerk Rs.4500-125- Selectio n 
7000 Post 

- By Promotion From among the UDCs w ith 5 Director, Director 

ye ars regul ar and cont inuou s Additional Director, 

service in the grade Financial Advisor. 
Dy.D1 rector(Admn) 

l 

0 



~ 
~ · 
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Sr. I Name of the Post 
No. 

2 

23 I Care Taker 

24 I Upper Division 
Clerk 

25 Stenographer 
Grade-Ill 

Scale of Pay 

3 

Rs.4500-125-
7000 

Whether 
selection 
post or 
non­

selection 
post 

4 

Rs.4000-100- I Selection 
6000 Post 

Rs.4000-100-
6000 

Age limit 
tor direct 

recruitment 

5 

Not excee­
ding 30 
years 

Not excee­
ding 27 
years 

A- Educational and other qualifica­
tions required for direct recru itment. 

B- Whether age & education al 
qualifications for direct recruitment 
will apply in case of recruitment by 
promotion 

6 

A) Essential : 
i. Diploma / Certificate in Sani­

tation from a recognised 
institute. 

ii . At least 3 years experience in 
looking after the maintenance of 
buildings & also looking after the 
ar rangements of meeting & 
conferences. 

iii . Literacy in Informati on 
Technology 

Desirable : 
i. Experience in Security an d 

Sanitation arrangements. 
ii . Diploma in Civil Engineering 

B) Not Applicable 

A) Essential : 
i) 10+2 or Equivalent Exami­

nation 
ii) Certificate of competent Govt. 

Body for speed of 100 W.P.M. in 
English sho rthand and 40 
W.P.M . in English typing . 

iii) Knowledge of computer 

operations. 

Period of Method of recruit-
Probation ment i.e whether by 

'I 
if any direct recruitment or ~.: 

~~; I by promotion or by 
deputation and per-

I 
centage of vacan-

' ' cies to be filled by ·' 
the various modes 

7 8 

2 Years in By Direct Recruit-
case of Direct ment failing which 
Recruitment deputation 

2 years By Promotion 

., 

2 years By Direct Recruit-
ment 

'.I 
1, 

Mo• 

' 

L... 

In case of vacancies filled by 
II a Departmenta l Appointing promotion/ deputation , 
Promotion Cammi- Authority grade/sources from which 
tlee exists for recru-

promotions/ deputations are Itment by promo-
to be made lion . co mposition 

thereof/Selecti on 
Committee fo r 
Di rect Recruitment. 

9 10 11 

Deputation : Di rector, Director 
Persons holding analogous posts Add1t1onal Director. 
under Central /State Govt / F1nanc1al Advisor. 
Autonomous Bodies under the Dy. Director (Trg) 
Govt. or pers ons workin g In 
Central /State Govt/ Autonomous 
Bodies under the Govt. in the pay 
scale of Rs 4000-6000 possessing 
the qualifications under col. 6 with 
5 years experience. 

i) 75 % from among Lower Director, Director 
Division Clerks with 8 years Additional Director, 
regular and continuous service Financial Advisor, 
In the grad e Dy Director(Admn) 

ii) 25 % from among AV Asstt-
cum Librarian (This particular 
part was amended on 15/3/02 
vide Ministry of Labour letter 
No A 12018/1 /99-ESA(WE)) 

At Head Office: Director Not Appl icable 
Director, Add1t1onal 
Director, Finan-
cial Advi sor, Dy. 
Director(Admn) 

At Zonal 
Directorate: 
zonal Director/one 
Regional Director/ 
one avai labl e 
Senior Educa tion 
Office r 

L ., 



Whether Age limit A- Educational and other qualil1c;-

r Name of the Post 
scale of Pay for direct tions required for direct recruitment . 

Sr. selection 
No. post or recruitment 

B- Wheth er age & education al 
non- qualifications for direct recruitmen\ 

selection 
post 

will apply In case of recruitment by 
promotion 

6 
3 4 5 

1 2 
Desirable : 
1) Knowledge of Hindi Shorthand 

and Typing. 

- Period of Method of recruit- In case of vacancies tilled by II a Departmental Appo1nt,ng Probation ment i.e whether by 
promotion/ deputation . Promotion Comm1- Aut\1ority 11 any direct recruitment or grade/sources from which ttee exists for recru-by promotion or by promotions/ deputations are itm ent by promo-deputation and per- to be made tion , composition centage of vacan-

th ereof /Select1on 
cies to be filled by 

Committee tor 
the various modes 

Direct Recruitment. 
i--- 8 9 10 11 7 
,---

AtllWE : 
Dy. Direc tor(Trg) / 
Zon al Director 

B) Nol Appl icable 
(WZ) / Two availa-
ble Senior Train-
ing Officers 
At Regional 
Directorate : 
Reg ional Director/ 
Two ava ilabl e 
Senior Education 
Office rs. 

26 Junior Artist Rs.4000-1 00- Not excee- A. Essentia l_: 

6000 ding 27 1) (10+2) or Equivalent Exam. 

years 11 ) Degree or equivalent Diploma 111 
Commercial Art from recognised 

Not Appl icable Director, Director 2 years By Direct Recruit-
Additional Director, ment 
Financia l Advisor, 
Dy. Direc tor 

Art Institute or University. (Admn) 

111 ) At least two ye a rs practica l 
experie nce in the field of 
Commercia l Art with an organ,-
satIon or as a freelance artist. 

1v) Knowledge of Comput er 

Graphics and Computer Aided 

Design 

Desirable · 
I Proficiency in figure drawing and 

lett ering In English/ Hindi etc. 
II Kn ow le dg e o f Co mm e rc ial 

Pho tog raphy, key drawing for 

phot o. L 1t ho Print11 ,g , 

Commerc ial LayouV Grapl1Ic art 

B ' ---- l 
-- - - -~ 

ti 
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·---·-
~r N,i me of t!lt' F\'st ::;, ,l lC 0I Pay 

No 

1 I 2 3 

1 _,- ' .\ V .\ ·a Assistant Rs.3050- 75-

' 

1 

:urn L brarran 3950-80-4590 
I 

I I 

I I 
I I 

I 
I 

I 
I I 

I 2e 

I 

Lower 01v1s1on Rs.30 50-75-
C1erk 3950-80-4590 

I 
I 
I 

! 

I 

I 

I 

46 

Whether Age limit 

selection for direct 

post or recruitment 

non-
selection 

post 

4 5 

Not excee-
ding 27 

years 

Not excee-
ding 27 
years 

A- Educationa l and other qualific;-
tions required fo r direct recruitment 

8 - W hether age & educati on al 
qualifications for direct recruitment 
w ill apply in case of recruitment by 
promotion 

6 

A. Essential 
i) 10+2 or equ iva lent 
ii ) Knowledge of LCD Proiector & 

kn owledge o f Comp ut ers. 
Practical knowledge of operating 
LCD Projector. 

iii) Pos session of p ro je c t1on1st's 
valid licence 

8) 

A) Essential : 
i) 10+2 or Equivalent examination 
ii) Cert ificate of Competent Govt. 

body for speed of 30 WPM In 
English typewriting. 

iii) Diploma in Computer App!lca-
tion from reputed Institution. 

Desirable : 
Knowledge o f typing in H ind i; 
re levant Regional language (1n case 
of posts at Regional Directorate) 
supported by C e r tificat e f rom 
competent Govt. Body. 

For Degartmental Grou g D 
Emgloyees 
A) Essential : 
i) 10+2 or Equivalent examination 
ii) Certificate of competent Gcvt 

Body for speed of 30 WPM Ill 

English typewriting . 
iii) They w ill have to compete with 

cand id ates s po n sored by 

Employment Exchange (inclu-

ding typing) 
~-

Period of 
Probation 

1f any 

7 

2 years 

Method of rec ruit­
ment r.e whethor by 
direct recru itment or 
by prornot,on or by 
deputation and per­
centage of vacan­
cies to be filled by 
the various rn0<1es 

8 

By Direc t Rec ruit­
ment 

In C.1:Y> 'J ri t~ ' .. iJ._v. .. :: ,r, f!'• .. , ,.., , 
IJr'Jfr.-,!;r,,.., rJ,_;fJ'Jliil.ir; · 

9ra(Jt,/'.,t,1tJf',(':; ,,,,.~, ,,,;,,,: 
e,rorl'l(;L'>! #. • i:Jc.,.~ :J~.:.: ~;.r-, :,,'-~' 

tr; t,-<1 P .;i, :~ .. 

, -
1! ct (Jr r,Jrtmor'ltal 
P",<r,t)!,,.,n C0rnm,­
·~~~ •·1'\ :-; ' rir ft.8(.tu 

'"l••r . t, ; IJf()mr,. 

!1r,:-1 c.r.,.mp~:.;~ ,tt1on 
':1 .. jrf: ..-,: , s ~J'.f.:tl1on 
r...,f'>=1":n, ·:-..,_~ ,,,, 

-- 1 _G-.•::~1 r~~r. ru~~nr 

~ ·~ 
Not Ap1M.,iOl<-i Al lTYlE 

r) ; ~. ,, ,., ' '.;.'' i:-1, 
LL ,', l i 11 r, 
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~ 
Scale of Pay Whether Age limit A- Educational and other qualifica~ 

S r. Name of the Post selection for direct tions required for direct recruitment. 

No. post or recruitment 

non-
8- Whether age & educat ional 

selection 
qualifications for direct recruitment 

post 
will apply in case of recruitment by 
promotion 

~ eriod of Me thod of recruit-
In case of vacancies filled by 

If a Departmental Ap poIntIng 
Probation me nt i.e whether by 

promotion/ deputation, 
Pro motion Cammi- Authori ty 

if any dir ect recruitment or 
grade/sources from which 

ttee exists for recru-by promotion or by 
promotions/ deputations are itm ent by promo-deputation and per-

to be made tio n, composition centage of vacan-
th ereof/Selecti on cies to be filled by 
Committee for the various modes 

6 
1 2 3 4 5 

iv) If selected they will have to fu lfill 

Direct Recruitment. 8 
9 10 11 

,----
7 

' 
condition at A(ii) above with in 
one year. 

Desirable 
As presc r ibed above for d irect 
rec ru it 

8) Not Applicable 

29 Hindi Typist Rs .3050- 75- Not excee- A) Essential : 

3950-80-4590 ding 27 i) 10+2 or Equivalent examination 
Director, Director By Direct Recruit- Not Applicable 
Additional Director. 

2 Years. 
ment 

years ii) Ce rt if icate of competent Financial Advisor, 
Govt Body for speed of 30 wpm Dy.Director(Admn). 
in Hindi Typing. 

11i) Kn ow ledge of Co mp uter 
operations. 

Desirable : 
1) Cert ificate of competent Govt. 

body for Typing Speed 31J WPM . 
in English 

8) -

30 Driver Grade I Rs.4500 - 125 Se lectio n 
- 7000 Post 

Director. Director Driver Grade - II with 
Additional Direct or. By Promotion From among I and continuous 
Financial Advis or. 

5 years regu ar 
experience. 

Dy.Director(Adm n). 

--
31 Driver Grade II Rs. 4000 - 100 Selecti on 

- 6000 Post 
-

ade Director, Director 
mong Ordinary Gr 

and Additional Director. By Promotion From a . h 8 years regular 
Financial Advisor, Driver wit . 

Dy.Director(Admn). continuous experience. 
_J l 

L---
i.t8 L:::: J 



Sr. Name of the Post Scale of Pay Whether Age limit A- Educational and other qualifica-
No. selection for direct lions required for direct recruitment. 

post or recruitment 
non- 8- Whether age & educational 

selection qualifications for direct recruitment 
post will apply in case of recruitment by 

promotion 

1 2 3 4 5 6 

Period of I Method of recruit- In case of vacancies filled by 
If a Departmental I AppoinUng Probation ment i.e whether by 

promotion/ deputation, Promotion Commi- Authori ty if any direct recruitment or 
grade/sources from which ttee exists for recru-by promotion or by 

promotions/ deputations are itment by promo-deputation and per- to be made lion. composit ion centage of vacan-
thereof/Selection cies to be filled by 
Committee for the various modes 
Direct Recruitment. 

7 8 9 10 11 

32 Driver Rs .3050-75- Not excee- A) Essential : 
(Ordinary Grade) 3950-80-4590 ding 27 Possession of a valid Driving 

years Licence for L.C.V. Knowledge of 
motor mechanics & experience 
of driving for at least 5 years in a 
reputed organisation. 

2 Years By Direct Recruit- Not Applicable At Head Office: Director ment 
Director 
Additional Director 
Financial Advisor 
Dy.Director(Admn) 
At Zonal 
Directorate: 

Desirable: 
Pass in the 8th Standard. 

Zonal Director/one 
Regional Director/ 
one available 

BJ Not Applicable 
Senior Education 
Officer 
AtllWE: 
Dy.Director(Trg )/ 
Zonal Directo r 
(WZ)/Two availa-
ble Senior Training 
Officers 
At Regional 
Directorate : 
Regional Director/ 
Two available 
Senior Education 
Officers. 

GROUP- 'D' 
33 Record Sorter Rs .2650 -65- Selection 

3300-70-4000 post I From among peons of CBWE Director. I Director By Promotion 
with minimum Educational Additional Director, 
Qual ification of VIII Std. Pass and Financial Advisor, 
4 years regular and continuous Dy.Director(Admn) 

34 Cook Rs .2650-65- Select ion 
(Selection Grade) 3300-70-4000 Post 

service in the grade of peon. 

From among the Cook of CBWE Director, Director 
By Promotion 

I with 2 years of regula r and Additional Director. 
Financia l Advisor, continuous service. 
Dy.Director(Admn) 

50 . -~ ( 
51 



Scale of Pay Whether Age limit A- Educational and other qualifica-
Sr. Name of the Post 

selection for direct tions required for direct recruitment. 
No. post or recruitment 

non- B- Whether age & edu cational 

selection qualifications for direct recruitment 

post will apply in case of recruitment by 
promotion 

Period of Method of · recru it- In case of vacancies filled by If a Departmental AppoIntIng 
Probation ment i.e whether by promotion/ deputation , Promotion Cammi- Authority 

if any direct recruitment or grade/sources from which ttee exists for recru-
by promotion or by promotions/ deputations are itment by promo-
deputation and per- to be made tion , composit ion 
centage of vacan- the reof /Selection 
cies to be filled by Committee to r 
the various modes Direct Recruitment. 

2 3 4 5 6 
1 7 8 9 10 11 

35 Cook Rs .2610-60- Not excee- A) Essential: 

3150-65-3540 ding 35 Should be able to read and write 
years Hind i and the language of the 

region in which to be employed 

2 Years By Direct Recruit- Regional Director, Director 
ment Two ava ilable 

Senior Education 
Officers 

and have at least five yea rs 
experi e nce in cooking of 
vegetarian and non-vegetarian 
dishes. 

B) 

36 Peon Rs .2550-55- Not excee- A) Essential: 
2660-60-3200 ding 27 VIII Std. Pass. 

By Direct Recruit- At Head Office: Director 2 years 
Director ment 

years Additional Director 
B) - Financial Advisor 

Dy. Director(Admn) 
At Zonal 
Directorate: 
Zona l Di re cto r/ 
one Reg ional 
Director/one avai-
lable Senior Edu-
cation Officer 
AtllWE : 
Dy.Di recto r(Trg )/ 
Zonal Director 
(WZ) / Two avai-
lable Sen io r Trg . 
Officers 
At Regional 
Directorate : 
Regional Di rector/ 
Two available 
Senior Education 
Officers. 

52 53 



Whether Age limit A- Educational and other qualifica-Sr. Name of the Post Scale of Pay 
selection for direct tions required fo r direct recruitment. No. 
post or recruitment 

B- W hether age & educational non-

qualifications for di rect recruitment selection 
post will apply in case of recruitment by 

promotion 

5 6 3 4 1 2 

Rs . 2550-55- Not excee- A) Essential : 37 Chowkidar 

ding 27 VIII Standard Pass (Preference 2660-60-3200 

to be given to ex-servicemen in years 

which case age relaxation as 
existing Govt. Rules / Govt. of 
India's instructions) 

Period of Method of recruit- In case of vacancies fil led by If a Departmental Appointing Probation ment i.e whether by promotion/ deputation, Promotion Commi- Authority if any direct recruitment or grade/sources from which ttee exists for recru-by promotion or by promotions/ deputations are 1tment by promo-deputation and per- to be made tion . compos1t1on centage of vacan-
thereof/Selection cies to be filled by 
Committee for the various modes 
Direct Recrul!ment. 

7 8 9 10 1 1 
2 years By Direct Recruit- At Head Office: Director ment 

Director 
Additional Director 
Financia l Advisor 
Dy.D1rector(Admn) 
At Zonal 

B)- Directorate: 
Zona l Di rector / 
one Reg iona l 
Director/one ava1-
lable Senior Edu-
cation Off icer 
AtllWE : 
Dy.Director (TrgJ/ 
Zonal Directo r 
(WZ) I Two ava 1-

I lable Sen ior Trg . 
Office rs 
At Regional 
Directorate : 
Regional Director/ 
Two availab le 
Sen ior Education 
Officers. 

38 Attendant Rs. 2550-55-
Not excee- A) Essential: (Head Office) 2660-60-3200 
ding 27 VIII Std. Pass. 

Director, Director 2 years By Direct Recru it-
Add1t1onal Director, ment 

years F1nanc1al Advisor, 
B)- Dy.Di rector(Admn) 

-39 Attendant Rs. 2550-55-
Not excee- A) Essential: (Hostel) 2660-60-3200 
ding 27 VIII Std. Pass. 
years 

Regional Director, R egional 2 years By Direct Recruit-
Two ava ilabl e Director ment 
Senior Education Concerned 

B)- Officers 

54 - I 
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Sr. Name of the Post Scale of Pay Whether Age limit A- Educational and other qualific;-

No. 
selection for direct tions required for direct recruitment. 

post or recruitment 

non- · B - Whether age & educationa l 

selection qualifications for direct recru itment 

post will apply in case of recruitment by 
promotion 

1 2 3 4 5 6 -

40 Gardener Rs .2550-55- Not excee- A) Essential : 

2660-60-3200 d ing 27 Two years exper ience as a 
years Gardner. IV Std. Pass. 

B) -

41 Sweeper Rs .2550-55- Not excee- A) Essential : 
2660-60-3200 d ing 27 No educational qual ificat ion 

years prescribed. 

B) -

-

NOTE : 

1 1 

2 , 

3 , 

/2 j 

':.1 

The services of all the employees of CBWE shall be transferable any where in India. 

Order issued by the Government of India from time to time regarding reservation of vacancies for members 
of Scheduled Castes, Scheduled Tribes, OBCs etc. will be followed. 

The upper age limit prescribed for direct recruitment shall be subject to any general relaxat ion for 

specified categories viz . Scheduled Castes, Scheduled Tribes, OBCs, Physically handicaped, 
Ex-Servicemen etc . as may be made by the Government of India from time to time. 

H ie upper age limit 1s relaxable fo r Government Servants and employees of CBWE in accordance wilh 
1nstruct1ons issued by Government of India from time to time . 

Th0 crucial date tor determining the age limit shall be the closing date for receipt of applica tions from 
r,an,J,,ta tes 1n re5pect of direct recruits through advertisement and in respect of di rect recru it$ through 
Employment Exchange 11 shall be the date ol 1nterv1ew. 

Period of Method of recruit- In case of vacancies filled by If a Departmental Appointing Probation ment i.e whether by promotion/ deputation, Promotion Commi- Authority if any direct recruitment or grade/sources from which ttee exists for recru-by promotion or by promotions/ deputations are itmen t by promo-deputation and per- to be made tion , compos ition centage of vacan-
thereof/Se lection cies to be filled by 
Com mittee fo r the various modes 
Direct Recrurtmenl 

7 8 9 10 11 

2 years By Direct Recruit- Dy Director (Trg .), Dy. Director 
ment Zona l D irector (Trg .) 

(WZ ). Two 
available Sen ior 
Training Officers 

2 years By Direct Recru it- Not Applicable At Head Office : Director 
ment Director, 

Additional Director, 
Financial Advisor, 
Dy. Director(Admn) 
AtllWE 
Dy. Di rector(T rg )/ Dy.Director 
Zona l D irector (Trg)/ 
(WZ )/Two avai-
lable Sr. Training 
Officers 

6) In respect of posts for which the mode of recruitment prescribed is "direct recruitment", officials of 
CBWE who are possessing the qualifications given at Column No. 6 will also be considered. However, 
they have to compete with such candidates coming from open market or sponsored by Employment 

Exchange. 

7) In individual cases age limits prescribed in these ru les may be relaxed in deserving cases at the discretion 

of the appointing authority. 

8) The Certificate in support of typewriting and shorthand speed should be from the ·competent Government 

Body" viz. 

i) SSC/HSSC Examination Board 

ii) Commercial Examination Board 
iii) Government ITI which may conduct an examination at the end of a regular course . 

9) The Governing Body in their 91 st Meeting held on 25/6/81 authorised the Director to relax the required 
level of speed in shorthand and typing for filling up the post of Stenographer Grade Il l 1n the Board 
wherever necessary taking into account the practical difficulties involved instead of amending the 

recrui tment rules for the post. 



10) The selection for admission to the Education Officers Training Course will be done on the basis of 

performance of the candidates in the Written Examination and Personal Interview, both of which will 

be common for departmental candidates as well as candidates from open market. The selected 

candidates will be given five months training. At the end of training, final examination will be conducted 

and only those who will obtain 50 % marks in each paper as well as Viva-Voce examination will be 
declared successful and will be offered the job of Education Officer. 

11) Approval of Recruitment Rules for posts against all serial numbers except 2, 5, 8, 9, 12, 13, 16, 17 was 

obtained from the Ministry vide letter No. A-12018/1/99-ESA (WE) dated 14/17 November, 2003. 
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