
"I Most lmmediate

File No.A-28022tl'l t201 4'ESA(WEXPart file)
Government of lndia

MinistrY of Labour & EmPloYment
****

Shram Shakti Bhawan, New Delhi
Dated: 21"tMarch, 2017

Director,
Dattopant Thengadi National Board
for Workers Education and Development'
North Ambazari Road
Nagpur - 440033

sub: Transfer policy guidelines for posting and transfer of officials of the

DTNBWED.

Sir,
I am directed to refer to your letter No. 4-43011/331TP120161645 dated 7th June,

2016 on the subject mentioned above and to say that the competent Authority has

approved the transfer policy guidelines for posting and transfer of officials of the

DTNBWED.

2. The above guidelines to be circulated to all officials of the Board for their

information. The Board is also requested to upload the transfer policy guidelines on their

website.

3. An action taken report in this regard may furnish to this Ministry'

Yours faithfullY,

d"--^*1 '(G.A. Raghivansnif ' la'7
Under Secretary to the Government of India '

Tel: 23473305

New Delhi for information.Qgjg@ The Chairman, DTNBWED,
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2.

TRANSFER POLICY GUIDELINES FOR POSTING AND TRANSFER OF OFFICIALS OF THE
DATTOPANT THENGADI NATIONAL BOARD FOR WORKERS EDUCATION AND

DEVELOPMENT (DTNBWEDI . 2017

1, PURPOSE

Transfers are, in general, necessitated due to requirements of filling up of posts, meeting
staff requirements, matching employee's skills with job requirement,, qlqr:lng of shortages,
other administrative requirements of meeting personal of tenure related requests, etc.

In order to develop competencies among the employees lo efficiently discharge the assigned
functions and keeping in view the vast network, the Boafd has to eipose its ernployees to
various activities/functions and rotate them from one plad6/seat to another. To regulate the
placement and rotation of employees to various ott'""rr"""ts, ludiciously and in the best
interest of the Board and to ensure that these are done in an objective and transparent
manner, these transfer guidelines are being laid down.

OBJECTIVES

In the changing scenario, role/experience of employees needs to be enriched
continuously, similarly, employees need to be retrained and redeployed to meet the

S. t ':::t.transfer 
can be effected due to anyone of the following criteria:

To provide replacement for a specific posVcadre with a specialized or desired
oualification and/or suitable exoerience.
To bridge manpower deficit.
Placement on compassionate ground.
To adhere to Government's regulation/ ruling/guidelines as applicable (as amended
from time to time).
Due to administrative exigencies.

2.1

3.

(a)

(b)

(d)

(e)
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5.

rl
BASIS FOR TRANSFER

4.1 Transfer shall generally be based on tenure. lt shall also be based on competencies
and skills required to execute the work or to provide an opportunity to employees to
develop competencies as per job rotation requirement. past experience in various
functions and nature of jobs handled shall also be considered. Transfers also could
be to fill uo:

(a) The vacancies caused due to promotions, creation of posts, resignation or retirement.(b) Surplus andior shortages at any offices.

APPLICABILITY

These transfer policy guidelines are applicable to all re officers bnd staff working in
Dattopant rhengadi National Board for workers Educatidrn and.Develirpmen{ (DTNBWED)
and no separate transfer policy guidelines will be fororulated or laid down or adopted. These
guidelines supersede all earlier guidelines laid down by the DTNBWED in this regard.

TRANSFER COMMITTEE

Transfer/ Posting Committee (TPC) comprising of following:-

a)Transfer/Posting Committee for'the Group 'A! and Group '8, Officers:

> Director, DTNBWED .,:.r .,.
>Add|.Director,DTNBWE['..,..'::l:.-',]].'.
> Dy. Director (HO) DTNBWED
> Sr. Most Zonal DirectoltQTNBWEQ; ;,;.) One of the menib6nlshall,btif ong to SC/ST Category, if none available amongst above,

one additionalmembbr: of SCIST Category shall be inducted.

b) rransf:a9.::?!'riiMa'for the Group 'C' otricers:

> Dy.,Directoi{HO), DTNBWED
> Sr::Most Zonal Director, DTNBWED
> ZD|RD,*rliaison Officer belongs to SC/ST Category.

6.

7.

8.

7.1:1,, The transfer and postings of all staff/officers will be made the approval of the Director
' .:, after recommendations of the Transfer Committee.

TRANSFER ON ADMINISTRATIVE GROUNDS

8.'1 All employees of DTNBWED have all India transfer liability and they can be posted to
place/station of DTNBWED's operation area.

8.2 An employee against whom allegation of serious acts of misconduct have been
received/being inquired into or employee is found to be involved in vigilance case or
disciplinary case, wherever it is considered that for smooth functionino of the office.
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9.

the employee/emproyees need to be transferred out of any establishmenuoffice
including HQ/llwE/Region lzonal office, such employees may be accordrngry
transferred out to a suitable place by the Director without referring to the Transfer
Committee. Such cases will be informed to the Governing Body.

TENURE OF POSTING

The minimum and maximum tenure of posting of DTNBWED officiars are as under:

10.1 The cutoff date of receiving the application is fixed by 3lstJanuary every year ano
meeting of the Transfer committee shall be held in February/March. Necessary
transfer list shall be released by 15th March every year by considering the academic
session.

1O.2 Employees within two years of superannuation are generally exempted from rotational
transfer.

10.

Sl. No. Grade Tenure
Minimum MdXimum

1. Group'A'
Zonal Directors/Dy.
Directors

03 years 05 years

Group 'B'
Regional Directors

03 years 05 yearS ,

l

Group'B'
Education Officers
including Selection
Grade

06 years

i

right to shift officials by recording reasons in
writing in case of administrative exigency.

4. From Group 'B' & 'C' isolated posts the work
should be rotated after every three years from
sens/lye to non sensitiye seais and vice
versa.

'ir:li.
,t;::9!19!p'C'.

Including the MTS Staff.

:.

03 years 20 years

Group 'C' Staff will normally not be posted out
of Zone/Region. The MTS Grade 'C' staff witt
not be transferred unless /t is essenfia/ rn
exigency of work.
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11.

10.3 Request from the employees whose spouses or dependent children are suffering from
serious diseases for retention/ extension shall also be considered bv the transfer
committee.

REQUEST TRANSFER

11.1 Transfer by way of mutual exchange of employees themselves, after a minimum
period of two years can be considered by the Transfer Committee.

11.2 comments of zD sharr accompany in afl transfer requests by the emproyees giving
their recommendation on the merit of the representation. ,,,: 

.

1'1.3 Employees making requests for transfer on medical grounds niaybe asked to provide
documentary evidence including certificate of the disease issued bv the concerneo
specialist doctor of the Hospital to support their ri

re jssued by
speurarsr u'cror or rne Hosprlar Io suppon tnerr representations. Fuither, the request
made by the employee on medical grounds related to his family member, the
comments/documentary evidence on the deperiidency r-qf, tnqlfamily members of the
employees shall be given. The type$:Of.disei
medical ororrnds are as fnllm,rrc

as valid for transfer on
medical grounds are as follows:

(i) Cancer
(ii) Paralytic Stroke
(iii) Renal Failure
(iv) Motor- Neuron Disease

12,

12.1 Ar emptoyees on promotion, as far as possible, shall be required to go on transfer to
the new place of posting wherever/whenever required.

12.2 Incumbents in the posts of Education Officer including Selection Grade/Regional
Director/Deputy Director/Zonal Director and equivalent shall be posted out of the
existing station on promotion. However, if the officer is due for superannuation within
two years heishe may be considered for retention at the same station depending on
the availability of the vacancy and administrative exigencles. 44

Pase 4 ot 6

(v) Any other Disease with more than,509/0. mental disability.

11.4 In the Exceptional Cir.Cumstano6s;,1he Transfer Committee based on the medical
certificates itfoduced with the representations can also consider the medical cases,
other than the diseises nientioned above depending on the gravity of the case.

11.5 only the representations which are received through proper channel would be
entertained for consideraiion. Representations (if any) received direcfly would not be'r'entertaiiidd. 't':

': 
:"tt

,,,11_1,9 
lf th'd:transfer is due to personal reasons at the cost of the employee, it should oe so

,lii ":,,1n:nlioo:d in an unambiguous manner.



13. POSTING OF HUSBAND AND WIFE

In case where both husband and wife are working in DTNBWED, Government and other public
Sector Undertakings, their request should be considered as per the instructions issued by the
Department of Personnel & Training. Employees requesting transfer on grounds of workrng spouse
shall give documentary evidence along with the request.

14. POSTING OF WIDOW. SEPARATED OR DIVORCED WOMEN

Widow, separated or divorced female employees may be considered for posting at the place of their
ahaiaa ^- a^. a^ -^^^:L.l^choice, as far as possible, subject to administrative convenience.

15.

16.

The request for transfer of physically disabled employees
authority to their place of choice taking into account the
employee and subject to administrative convenience.

17. MISCELLANEOUS

17.1

17.2

17.3

nature and degree of disability of the

any political or other
shall be treated as

a competent authority be
stipulated period or within

implemented in

10 days, if no
toto by the

time limit is

17.5 Registers shall be maintained at ZonallHead Office level, as the case may be, for all
requests of employees to a particular station.

17.6 In respect of the matters, which are not covered above, or if the above guidelines are
in any way inconsistent with the guidelines issued by DOp&T in this regard from time
to time, the guidelines issued by DOP&T wilt prevail and the same will be taken into
consideration by Transfer Committee/Competent Authority.

PLACES OF CHOICE
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,. .'r' '?r'
18. ROTATION OF OFFICERS AND STAFF AT HEAD OFFICE

At Headquarters office an employee irrespective of the category may not generally be posted in the

same seat for a period exceeding three years and should be considered for transfer to another
seat/place, so that all employees get experience in different sections and no employee develops any
vested interest.

19. RELAXATION IN EXCEPTIONAUEXTRAORDINARYCASES

The Chairman, DTNBWED may in any exceptional/ extraordinary
may relax any of the above conditions in effecting/ modifying/
all employees belonging to Group'A', Group'B'and Group'C'
the policy will be reported to the Governing Body.

I

I
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